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l. PURPCSE

The purpose of this directive is to informyou of the claimng formand
line-by-line instruction changes to the Schedules A, C, F, J, RF-2, RF-
3, RF5, and RF-6. The new forns and line-by-line instructions are
att ached.

BACKGROUND

As a result of additional informational and data requirenments set forth
by the Federal and State authorities in order to better track
expenditures, and in an effort to conbine and facilitate comon
claimng criteria, extensive revisions have been nmade to the above-
noted financial <claimng forns effective for the claimng nonth
Oct ober, 1989.

PROGRAM | MPLI CATI ONS

The inpact of the forms and instruction changes should be mniml for
the Local Districts which have inplenmented the Benefit |ssuance and
Control System (BICS). For those Districts which have their own
Payment System provisions wll need to be nade to segregate the
requi red expenditure infornation so as to have the ability to properly
conpl ete the new claimfornmns.

REQUI RED ACTI ON

A. The following sunmari ze the necessary changes nade to each of the
claimforns:

1. SCHEDULE A (DSS-187) CONSOLI DATI ON OF ROLLS AND COVPUTATI ON OF
FEDERAL AND STATE AID

a. Line-by-line items on revised Schedul e A renai n unchanged
except fornmer Line 11, Goss Gant Diversion, is now
colum 8, Grant Diversion.

b. Colum 5, Vendor Paynents for Hone Repairs, on the
current Schedule A will be Colum 9 on the revised form

c. Expenditures nade for Fanmily Shelters, Tiers | and 11,
and for Hotel/Mtel Shelter paynents, will now be detailed
on the new Schedule Ain Colums 5, 6 and 7 respectively.

d. New Columm 10, JOBS Training Expenditures, is established
for future use. It is NOT to be conpleted at this tine.
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SCHEDULE C (DSS-1040) ASSISTANCE AND CARE, ALL OTHER -
SCHEDULE OF COSTS

a. Elimnation of the Schedule J, Enmergency Assistance for
Adults Expenditures, and now reported in Total on Line 9
of the revised Schedule C. Case statistics, i.e. nunber
of persons and cases, for EAA, now |located on bottom of
the revised Schedule C

b. Elimnation of the Schedule RF-11, Fanmily Type Hones for
Adul ts Special Needs, and now reported on Lines 10, 10a,
10b and 10c of the revised Schedule C

c. Paynments for Hone Relief now segregated as foll ows:

Hone Relief - Regular (Line 1la)
Hone Relief - Interim(Line 1b)
Fam |y Shelter HR TI (Line 2)
Fam |y Shelter HR TII (Line 3)
Hot el / Mot el HR (Li ne 4)

d. Adult Care and Burials (Oher than ADC, ADC U will
continue to be reported on the Schedule C, revised Lines 6
(a-c) and 7 respectively.

SCHEDULE F (DSS-1285), SCHEDULE OF COSTS FOR EMERGENCY
ASS| STANCE TO NEEDY FAM LI ES W TH CHI LDREN

a. Extensively revised format arrangenent to be simlar to
the revised Schedule A daim

b. The revised formdoes not contain what was Section B, Mss
Enmer gency Assi stance-Cal cul ati on of FP Portion, of the old
form Al so renoved was EAF Fuel; expenditures should be
included in the category "Non-Mdical Vendor Paynents".

c. Expenditures nade for Family Shelters, Tiers | and Il, and
for Hotel /Mdtel Shelter paynents, wll now be detailed on
the new Schedule F in Colums 5, 6 and 7 respectively.

SCHEDULE J (DSS-2289), MONTHLY REPORT, EMERCGENCY ASSI STANCE
FOR ADULTS

No | onger required.

SCHEDULE RF-2 (DSS-1272), MONTHLY STATEMENT OF EXPENDI TURES
AND CLAI M5 FOR FEDERAL AND STATE AI D

a. Revised to reflect the changes for the Schedule A, C and

F
b. Line 4, fornmerly "Oher Assistance", has been changed to
record expenditures for "Hone Relief, Adult Care and

Buri al s".
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c. Line 5, "Speci al Needs", has been added to the revised
form This will accommbdate the new Schedul e C reporting

of Famly Type Homes for Adult Special Needs. "Tota

O her Assistance" has al so been added to record the tota
net expenditures on the new Schedule C

The fol |l owi ng sunmarize the necessary changes nmmde to the
instructions for each of the claimforns:

1. SCHEDULE RF-3 (DSS-843) , |NSTRUCTIONS, ADJUSTMENT CLAI M FCR
ADDI TI ONAL STATE Al D ON EXPENDI TURES 100% REI MBURSABLE.

Line references to other claimfornms, which have changed
the RF-3 instructions as a result of this Administrative
Directive, have been updated accordingly.

2. SCHEDULE RF-5 (DSS-3391), |NSTRUCTIONS, ADJUSTMENT CLAI M FCR
ADDI TI ONAL STATE Al D ON EXPENDI TURES FOR ENERGY CRANTS

Line references to other claim forns, specifically the
Schedul es A and C which have changed the RF-5
instructions as a result of this Adm nistrative Directive,
have been updated accordingly.

3. SCHEDULE RF-6 (DSS-1047), | NSTRUCTI ONS, MONTHLY CLAIM FOR
REI MBURSEMENT AND STATI STI CAL REPORT - ASSI STANCE TO RESETTLED
REFUGEES

a. Referenced Schedule J, on Line 5 of the RF-6 form shoul d
reference the Schedule C, for EAA

b. Line references to other forms, specifically Schedules A,
C and F, which have changed the RF-6 instructions as a
result of this Administrative Directive, have been updated
accordingly.

4. SCHEDULE RF-11 (DSS-3682), |NSTRUCTI ONS AND FORM FAM LY TYPE
HOVES FOR ADULTS SPECI AL NEEDS

No | onger required

V. SYSTEMS | MPLI CATI ONS

A

Wel f are Managenent System (VWWB)

Two (2) new paynent Types wll be available for use and
aut horization coding on Screen 6 of the Non-Service Authorization
DSS- 3209, effective Cctober 31, 1989.

Q
Q2

Fam |y Shelter Tier |
Fam |y Shelter Tier II
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Benefit I|ssuance and Control System (BICS)

Al  changes have been made in BICS which will allow the acceptance
of the new WS Paynent Types, and provide Line Item category
cl assifications, on the Mnthly Conposite Sunmaries, of those
expenditure totals needed to conplete the revised claimforns.

Aut omat ed C ai m ng System ( ACS)

For supplenmental clains prior to Cctober 1, 1989 the old versions
of the schedule claimforns that were in effect for these periods
wi || appear on the Automated C aiming System For clains equal to,
or greater than, Cctober, 1989, ACS will support the new versions
promul gated as a result of this Adm nistrative Directive.

VI. ADDI TI ONAL | NFORVATI ON

W have attached copies of the new forns and |ine-by-line claimng
instructions as follows:

ATTACHVENT | - I nstructions for Schedul e A,
Aid to Dependent Children (ADC)

ATTACHVENT 11| - I nstructions for Schedule C,
Hone Relief (HR)

ATTACHVENT |11 - I nstructions for Schedule F,
Ener gency Assi stance to needy
Famlies with Children

ATTACHVENT |V - I nstructions for Schedul e RF-2
ATTACHVENT V - I nstructions for Schedul e RF-3
ATTACHVENT VI - I nstructions for Schedule RF-5
ATTACHVENT VI | - I nstructions for Schedule RF-6

VI'1. EFFECTI VE DATE

The effective date of this release is October 1, 1989 and revised claim
forns are to be used effective with the October, 1989 Claim

John M Sweeney
Assi st ant Conmi ssi oner
O fice of Financial Mnagenent





