! ADM NI STRATI VE DI RECTI VE ! TRANSM TTAL: 90 ADM 31
o m m e e e e e e e e e eee oo +
DIVISION. Family and
TO Commi ssi oners of Chi Il dren
Soci al Services Servi ces
DATE: Sept enber 26, 1990

SUBJECT: Enploynent- and JOBS- Related Child Care, Transitional Child
Care and Local Child Care Market Rates For All Forns of
Child Care

SUGGESTED

DI STRI BUTI ON: Directors of Services

Directors of Incone Miintenance
Directors of Food Stanps

WVS Coordi nat ors

Staff Devel opment Coordi nators

Child Care Supervisors

CONTACT
PERSON:

Child Care:

Anne Ball 1-800-342-3715 ext. 4-9324

Peggy Tharp 1-800-342-3715 4-9324
WVS: (BSIS) Gerald Seel ey 1-800-342-3727 ext. 2-2932
WVS: (SYSTEMS) Jeff Santillo 1-800-342-3715 ext. 4-4199
WVS: (ABEL) Gene Reilly 1-800-342-3715 est. 6-3591
Local District Food Stanp Representative:

1-800- 342- 3715 ext. 4-9225

ATTACHVENTS: See Attachment 1 (listing of attached docunents which

is available on line)

FI LI NG REFERENCES
Pr evi ous Rel eases I Dept. Regs. | Soc. Serv.
ADMs/ | NFs Cancel l ed | lLaw & Ot her
! I Legal Ref.
1
|
90 ADM 27 90 LCM 45 118 NYCRR

1

1

1

1

1

i

! L 100- 485
| 'parts 358,
|

1

1

1

1

1

1

1

1

| |

| |

| |

| |

| |

| |

| |

| |

P | |
Title 9B I XV-J- 6 !
1369, 385, | |
1403, 404 ! !
1414, 415 ! !
1418 ! !
| |

| |

DSS- 296EL (REV. 9/ 89)

Tabl e of Contents



Date Septenber 26, 1990
Trans. No. 90 ADV 31 Page No. 2
l. Pur pose

The purpose of this ADMis to informyou of revisions to Departnent
regul ations that inplenent those provisions of Chapter Law 453 of the
Laws of 1990, (Job Opportunity and Basic Skills Training Act of 1990),
which are related to child care as a supportive service to assist
recipients and forner recipients of Aid to Dependent Children (ADC)
Hone Relief (HR), and Veteran Assistance (VA) to achieve economc
i ndependence. The regul atory anendnents establish standards for the
Enpl oynment and Job Qpportunities and Basic Skills Training Program
(JOBS)-Related Child Care Programand for the Transitional Child Care
Program

An addi tional purpose of this ADMis to informyou of local child care
mar ket rates for purposes of paynent for and rei nbursenent of child day
care and child care.

Backgr ound

Child day care is an inportant issue for parents who are or were in
recei pt of public assistance, who have children under 13 and are
enpl oyed or seeking enploynment or who are participants or want to
participate in training or education prograns. The | ack of available
and affordable child care for these famlies has restricted the
parents' opportunity to pursue training or educational activities which
increase their enployability. The | ack of affordable child care also
affects the ability of former recipients of public assistance to retain
st eady enpl oynment and to mmintain econom c i ndependence.

The federal Fam |y Support Act of 1988, (PL 100-485), which created the
JOBS program for ADC recipients, recognizes the inportance of child
care to ensure progress towards econom c i ndependence. The federal |aw
provides for funding on behalf of recipients of ADC to help neet the
cost of child care for children under 13 years of age which is needed
to mmintain or accept enploynent or to participate in the JOBS
program The federal |aw al so provides for funding on behal f of forner
reci pients of ADC to help neet the cost of needed child care for the 12
nont h period begi nning the nonth the recipient ceased to be eligible
for ADC as a result of increased hours or earnings from enpl oynent or
| oss of the 30 and 1/3 di sregard. The federal |aw authorizes paynent
for the actual <cost of child care up to the local child care nmarket
rate established by the State Departnent of Social Services (The
Departnment) in accordance with federal guidelines.

In conpliance with the federal law, the New York State Legislature
enacted the Job Opportunity and Basic Skills Training Act of 1990. The
State Law requires social service districts to establish a JOBS program
and an Enploynent- and JOBS-Related Child Care program effective
October 1, 1990. The State Law al so establishes a Transitional Child
Care programeffective April 1, 1990. The social service district nust
nake the above nentioned supportive child care prograns available to
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reci pients and forner recipients of HR or VA as well as ADC, based upon

t he

actual cost of such child care up to the local child care narket

rate determ ned by the Departnent.

Program I nplications

A Eligibility

1

JOBS- Rel ated Child Care

Federal regulations 45 CFR Part 255 and Social Service
regul ations 18 NYCRR Part 385 and Section 415.8 guarant ees
JOBS-Related Child Care to ADC, HR or VA applicants or
reci pients who are participating in an approved JOBS activity
including orientation or assessnent. Thi s guarantee applies
only when <child care is determned by the social services
district to be necessary to allow for or to continue such
participation and is available to the caretaker relative in
such ADC, HR or VA househol ds. For the purposes of this ADM
the term caretaker relative neans any person who is or was
receiving ADC, HR or VA and who is a parent or other relative
as set forth in Social Services regulations 18 NYCRR 369. 1(b)
of this Title who is responsible for the care of and who lives
with a child who is in need of Enploynment- or JOBS-Rel ated
Child Care or for whoman application for Transitional Child
Care has been made. The child care nust reasonably correspond
with the hours of education or training with tine allowed for
travel to and fromthe child care provider. Addi tionally,
child care nust be provided for a caretaker relative:

0 who has been approved for and is waiting to enter JOBS
activities; or,

0 who is between JOBS activities; or,

0 who is on a break froma JOBS activity.

Such additional child care may be provided for a caretaker
relative:

0 for a period not to exceed two weeks, or;

0 for a period not to exceed one nonth where child care
arrangenments woul d otherwi se be | ost and the subsequent
activity is scheduled to begin within that period.

The children eligible to receive JOBS-Related Child Care
i ncl ude:

0 children over six weeks of age and under 13 years of
age, when the care is being provided by a child day care
provi der or an approved child care provider;

0 children under 13 years of age, when care is being
provided by an in-hone or informal child caregiver;

0 children of any age, up to age 21, who are physically or
nental |y incapable of caring for thenselves as verified
by t he soci al services district based on the

determ nati on of a physician or a licensed or certified
psychol ogi st. However, federal financial participation
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is only available for children up to age 18, or age 19
if afull-tine student in a secondary school, or in the
equi val ent | evel of vocational or technical training,
and who are reasonably expected to conplete the program
bef ore reaching age 19;

0 children of any age, up to age 21, who are under court
supervi sion applying t he samne f eder al financi a
participation restrictions as above; and,

0 children, otherw se identified above, who reside with

ADC, HR or VA fanilies, and who are in receipt of
Suppl emrental Security Inconme(SSI) benefits or Foster
Care.

Eligibility for JOBS-Related Child Care is conditional upon
the caretaker relative's continued conpliance with the JOBS
program requirenents as administered by the social services
district pursuant to Social Services regulations 18 NYCRR Part
385 and is subject to the availability of child care. A
di scussion of availability of child care is in Sections Il1.D.
and IV. B. of this ADM

Enpl oynent - Rel ated Child Care

ADC, HR, or VA recipients with a caretaker relative who is or
is about to become enployed nust be guaranteed child care as
determ ned necessary by the social services district in order
to begin or retain enploynent. Enpl oyed caretaker rel atives
will continue to have the child care disregard applied by the
soci al services district. Were the actual cost of child care
exceeds the child care disregard, a supplenental paynent nust
be nade based upon the actual cost of child care up to the

| ocal child care market rate. The suppl enental paynent is
available only for caretaker relatives who use the service of
a legal child care provider. (Legal providers are discussed
in Section IIl1.C of this ADM. The children eligible for such

child care are the sane as those identified above in Section
I[11.A 1 of this ADM

Transitional Child Care

Former ADC, HR or VA recipients whose eligibility for public
assistance has ended as a result of (1) increased hours of
enpl oynent of the principal wage-earner in t he famly
according to Social Service regulations 18 NYCRR Section
369(9)(7); (2) increased earnings fromenploynent; or (3) |loss
of the earned inconme disregards due to the expiration of the
time limts set forth in section of the Social Services
regul ations 18 NYCRR Section 352.20(g) are programmatically
eligible for Transitional Child Care for a period of up to 12
consecutive nont hs begi nni ng from the first nonth of
ineligibility for ADCC HR or VA so long as such child care is
needed to accept or retain enploynent.

To be eligible for Transitional Child Care, the forner
reci pients of public assistance nust have received ADC, HR or
VA in at least three of the last six nonths inmmediately
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preceding the first nonth of ineligibility for ADCC HR or VA
and nust have inconme that is at or bel ow 200 percent of the
nost recent federal incone poverty l|line (as defined and
annually revised by the federal Ofice of Managenent and
Budget) for a famly size of four and adjusted by the
Departnment for other famly sizes. The social services
district will find the income |evels which are at or bel ow 200
percent of the State inconme standards in Attachnent K

entitled Statewi de Fee Structure.

Fam lies eligible for Transitional Child Care nmust contribute
toward the paynment of such services by paying a fee based upon
famly incone, incone |levels which are 100 percent of the
State incone standards as set forth in Attachnent K and a
sliding fee scale as deternined by the social services

district. The social services district nust use the fee
structure currently in place for other publicly funded day
care prograns, and a mninum of $1.00 per week nust be
char ged. The social services district may elect to collect
the fee or have the provider collect the fee. The soci a

services district nust docunent in the case record the anount
charged to the recipient and ensure that fees have been paid.
The children eligible for Transitional Child Care are the sane
as those identified above in Section Ill.A 1 of this ADM

An application for Transitional Child Care can be made any
time after a recipient of public assistance becones ineligible
for ADC, HR or VA for the above specified reasons and, if
otherwi se eligible, such benefits nust be provi ded
retroactively to t he first nonth of eligibility for
Transitional Child Care.

A caretaker relative, otherwise eligible for Transitiona
Child Care, who loses a job wth good cause and obtains
another job, wll continue to be eligible for Transitiona
Child Care for the remmi nder of the 12 nonth period. I f such

caretaker relative returns to public assistance during the 12
nonth period, and |ater ceases to be eligible for ADC, HR or
VA for the reasons specified above, he or she may qualify for
a new 12 nonth period of Transitional Child Care, provided al
other eligibility criteria are net.

If a caretaker relative in receipt of Transitional Child Care
| oses a job wthout good cause as determned by the
soci al services district, or fails to pay the required fee or
fails to nmke satisfactory arrangenents for the paynent of
del i nquent fees, he or she is no longer eligible for
Transitional Child Care benefits for the renmining portion of
the 12 nonth peri od.

Applicants for Transitional Child Care are responsible for
provi di ng accur at e, conpl et e, and current information
regardi ng incone, fanily conposition and any other natters
related to the applicant's eligibility for such child care.
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appl i cabl e, an applicant nust conmply with t he

requirenments of the <child support enforcenment program as
adm ni stered by the social services district.

Eligible Child Care Providers

The following are legal child care providers as defined in Socia
Services regulation 18 NYCRR Section 415.1 who are eligible for
rei mbursenent for services provided as Enpl oynent- and JOBS- Rel at ed
Child Care and as Transitional Child Care.

1. Regul at ed Provi ders:

(0]

a day care center with a wvalid permt or
properly registered to operate, a fam |y day care hone
with a valid permit, certificate or proper registration
to operate, or a group fanmly day care home with a valid
pernmit to operate;

a public school providing care to pre-school age
children in a social services district in accordance
with a contract between the public school district and
the social services district.

a school -age child care programwith a valid pernmt or
certificate or proper registration to operate;

an approved child care famly hone which is care
provided to one or two children outside the child' s own
hone in a horme which is the residence of a provider who
has been approved by a social services district as
neeting famly day care hone standards.

2. I nformal Providers:

(0]

child care for one or two children outside the child's
own hone in the residence of a provider who is at | east
18 years of age, or if less than 18, neets enploynent
requirenents for mnors as set forth in Article 4 of the
NYS Labor Law as specified in question four of
Attachnents F and G to this ADM The provider nust
certify that he or she has not been convicted of any
crime against children and that he or she is or is not
the subject of an indicated report of <child abuse or
maltreatnment and nust be chosen and nonitored by the
caretaker relative;

child care for nore than two children outside the
child's own hone in the residence of a provider who is
at least 18 years of age, or if less than 18, neets
enpl oynent requirenents for nminors as set forth in
Article 4 of the NYS Labor Law as specified in
question four of Attachments F and G of this ADM and
provides care for |ess than three hours per day. The
provider nust certify that he or she has not been
convicted of any crinme against children and that he or
she is or is not the subject of an indicated report of
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child abuse or mmltreatnent and nust be chosen and
nonitored by the caretaker relative;

0 informal in-hone child care furnished by a provi der who

is chosen and nonitored by the caretaker relative and
who is at |east 18 years of age, or, if less than 18,
neets enpl oynment requirements for nmnors as set forth in
Article 4 of NYS Labor Law as specified in question four
of Attachnents F and G of this ADM Such provider nust
certify that he or she has not been convicted of any
crime against children and that he or she is or is not
the subject of an indicated report of <child abuse or
nmal t reat ment . Such provider nust be paid at |east the
m ni mum wage set forth in Article 19 of the NYS Labor
law and nust receive Social Security and Wrkers
Conpensation coverage if he or she is providing care for
nore than four hours a day and nore than four days a

week;

0 child care provided by a relative within the second
degree, i.e. a brother, si ster, aunt , uncl e,
gr andpar ent, or great-grandparent of the <child or
chil dren. If such relative is the legal guardian of

such child or children, or a nmenber of the assistance
unit, no reinbursenment is allowable for any child care
provided by such |egal guardian or such relative who is
a nmenber of the assistance unit, except non-legally
responsi ble essential persons as referred to in Socia
Services regulation 18 NYCRR 369.3(c)(2);

0 child care for school-age children provided outside the
child' s own hone by a programthat operates 15 hours per
week or less, is not a registered school-age child-care

program as defined in Social Services regulations 18
NYCRR 414 and is providing child care in a building that
neets the applicable safety standards for such use in
accordance with local zoning, fire safety and building
codes. (Not e: Effective July 1991 State-w de and
January 1992 in New York City, regardl ess of hours, care
bei ng provi ded for school age children nust be
regi stered as a school -aged child care program)

I n-Honme Child Care
In-honme child care is child care provided to a child(ren) in

his or her own hone by an approved provider. An approved
provi der is one who: is at least 18 years of age and has the
maturity, interest in and ability to care for children; has

good physical health and enotional stability, wth no nenta

or physical handicaps which would prevent her or himfrom
gi ving adequat e care; has time free from ot her
responsibilities and available full-tine to care for the
children under his or her supervision during the required
hour s; will not leave the children unsupervised at any tine
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nor care for nore than six children, including their own
children in the home under six vyears of age; is of good
personal character, reliable and conpet ent to handl e
ener genci es; will serve adequate and nutritious neals and
snacks to the children at appropriate hours; will provide

appropriate health care to the children with particular regard
to personal hygiene and safety; wll arrange to have a person

to call upon for assistance in case of energency; and wll
provide care for no | ess than one hour or nore than 18 hours
per day.

i Gt her Forms of Child Care
The above <child care providers are |legal providers who are
eligible for rei mbursenent for providing Enpl oynment- and JOBS-

Rel ated Child Care services. However, there are other child
care providers that provide legal child care services that are
funded by other sources. Such child care providers include

Head Start, Pre-K, Fam |y Shelters providing child care
services pursuant to Social Services regulations 18 NYCRR Part
900, Gant Step or other forms of legal child care or
activities which nay satisfy the need for child care.

Met hods to Provide Care or Arrange Care

When Enpl oynent-Related Child Care is authorized for enployed PA
reci pients, the social services district nust disregard earnings up
to the actual cost of the <child care or the maxi numof the

appl i cabl e disregard, whichever is |ess. The current naximum
allowabl e child care disregard is $175 per nonth for a child age
two and ol der and $200 per nonth for a child under age two. |If the

actual <cost of child care exceeds the child care disregard,
Enpl oynent-Related Child Care is provided as a supplenenta
paynent . The anmount of the suppl enental paynment when added to the
child care disregard should not exceed the | ower of the actual cost
of the child care or the local child care narket rate.

For Enployment-Related Child Care provided as a supplenenta
paynent or for JOBS-Related Child Care or for Transitional Child
Care, the social services district can provide care directly or
care can be provided as one of the aforenentioned | egal forns of
child care. The social services district can make paynents for
such child care by using any of the foll ow ng nethods:

0 by a purchase of services contract, letter of intent or a
voucher with a licensed or registered day care center,
licensed or registered famly day care hone, a licensed group
famly day care hone, a public school under contract with a
soci al services district to provide care to pre-school age
chil dren, a licensed or registered school-age child care
program an approved child care family hone provider or a
caregiver of in-home child care or infornmal child care;

0 by advance cash paynments, by cash rei nbursenents or by voucher
to the caretaker relative.
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soci al services district nust establish at | east one nethod of

paynent by which a caretaker relative can pay for child care that
he or she has arranged.

I'V. Required Action

A. Notification and Determination of Eligibility

1

JOBS- Rel ated Child Care

The social service district nmust informall applicants for and
reci pients of ADC, HR and VA, orally and in witing, as
appropriate, of the availability of JOBS-Related Child Care at
the tinme of application or of redeterm nation of eligibility
for public assistance. This information nust include the
social services district's and the applicant's or recipient's
responsibilities. Notification nay be nmade through DSS 4148A
("What  You Shoul d Know About Your Rights and Responsibilities
When Applying for Public Assistance") and DSS 4148B ("What You
Shoul d Know About Soci al Services Prograns").

The initial assessnent and the developnent of a witten
enpl oyability plan, related to the participation of an
applicant or recipient of ADC, HR or VAin the JOBS program
nust address such applicant's or recipient's need for JOBS-
Related Child Care. Prior to the assignnment of a recipient of
ADC, HR or VA to a JOBS activity consistent wth an
enpl oyability plan, the social services district nust provide
such recipient with informati on regarding the right to request
the assistance of the social services district to secure child
care, the right to choose a child care arrangenent fromtwo or
nore regulated child day care providers | ocated by the socia

services district that are available and accessible to the

reci pi ent, the right to select an informal <child care
provi der, and the method of paynment to be used to pay for such
child care services. Such information al so nust include the

consequence to such applicant's or recipient's participation
in a JOBS activity when the social services district cannot
|ocate two or nore regulated child care providers that are
avai |l abl e and accessible to such applicant or recipient.

JOBS-Rel ated Child Care nust be authorized when the socia
services district determ nes that such child care is needed as
a supportive service to enable an applicant or recipient of
ADC, HR or VA to participate in the JOBS program Prior to
such authorization the social services district nust determ ne
that the children in such ADC, HR or VA househol ds are
eligible to receive child care and that the «child care
provider to be or being used provides legal child care as
described in Section I11.C. 1-2 of this ADM

Enpl oynent - Rel ated Child Care

The social services district nust informall applicants for
and recipients of ADC, HR and VA of the availability of and
their eligibility for Enploynent-Related Child Care to the
extent that child care is needed to accept enploynent or
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remai n enployable at the tinme of their application for and
redetermnation of eligibility for public assistance. Child
care benefits are available to enployed recipients of ADC, HR
or VA Notification nay be made through DSS 4148A ("Wat You
Should Know About Your Rights And Responsibilities Wen
Applying for Public Assistance") and DSS 4148B ("Wat You
Shoul d Know About Soci al Services Prograns"). Recipients nust
be notified that if the actual cost of child care exceeds the
child care disregard, they are entitled to receive a
suppl enental paynent for the difference between such disregard
and the actual cost of care up to the local child care narket

rate, whi chever is |ower. This suppl enental paynent is
condi tional upon using one of the legal forns of «child care
providers identified in Section IIl.C 1-2 of this ADM The

Departnment is devel oping a nodel notice to inform recipients
of public assistance of the conditions for the availability
for supplenental paynents. This notice will be distributed to
the social services district under a separate comruni cati on.

As with JOBS-Related Child Care, the social services district
nust assess the need for such child care, determ ne whether
the child care provider that is or will be used by an enpl oyed
public assistance recipient provides a legal formof child
care, ascertain the cost of child care in order to determ ne
the anmount of any supplenental paynent to be nade, and
determ ne the nmanner of paynent to be used to pay for such
child care

Transitional Child Care

The social services district must inform all applicants for
and recipients of ADC, HR or VA of the availability of
Transitional Child Care at the tinme of application for or
redeterm nation of eligibility for public assistance.
Notification of such child care can be nade through DSS forns
4148A and 4148B referred to above.

The social service district also nmust inform recipients of
ADC, HR or VA of the availability of Transitional Child Care
at the tine their eligibility for ADC HR or VA is

term nat ed. This notification nust describe howto apply for
such child care benefits and mnust state the eligibility
requi renents, the applicant's responsibility to provide

accurate, conplete and current information regarding inconeg,
famly conposition and any other matters relevant to the
determnation of the applicant's eligibility for such child

care, to notify the social services district imediately of
any changes in such information, the types of verification
needed, the availability of the social services district to

assist the applicant in locating available and accessible
child care, the applicant's option to choose an informal child

care provider as defined in Section IIl.C of this ADMand the
applicant's responsibility to pay a fee for such child care.
The social services district nmust inform all recipients of

ADC, HR or VA who voluntarily request that their PA case be
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closed that voluntary closure nay disqualify them from being
eligible for Transitional Child Care benefits.

Attachnents A and C are nodel forms which nmay be used to
informformer recipients of PA of their potential eligibility
for Transitional Child Care. Attachnent A is designed to
notify famlies whose public assistance case has been closed
due to enploynent. Attachnent C is designed to notify
fam |ies whose cases have been closed for reasons other than
enpl oynent . Districts may utilize these nodels as their own
forns, or nay develop their own fornms for use, provided that
such forms have received prior approval by the Departnent.

The applicant for Transitional Child Care nust conplete and
sign t he "Application for Public Assistance, Medi ca
Assi stance, Food Stanps, Services"(DSS-2921) in order to
receive Transitional Child Care services and nmust provide
appropriate information and docunent ati on necessary to
determne financial and progranmatic eligibility. The famly
will be allowed to mail in the application, questionnaire, and
docunent ati on. A face-to face interview will not be required
unl ess i ssues concerning application cannot be resolved in any
ot her nmanner. The DSS-2921 is processed in the Services
conponent of the Welfare Managenent System and eligibility is
determned by the worker according to the factors outlined
above.

Upon determ nation, the social services district nust send a
noti ce which inforns the applicant of their eligibility or
ineligibility for Transitional Child Care benefits, their
rights and responsibilities, steps the applicant nmust take to
establish eligibility, the anbunt of the child care fee to be
paid by the recipient and their responsibility to notify the
social services district of any changes that woul d affect

eligibility or fees. Attachnment Dis a nodel form that the
social services district nay use to notify applicants of the
deci sion nade on the Transitional Child Care application. It
also contains fair hearing infornmation. Attachnent Eis a

checklist that may be used by the worker to aid in the
determnation of eligibility for Transitional Child Care.

It is the responsibility of the social services district to
determine the child care fee which fanmilies are required to

contri bute. The social services district must wuse the fee
schedule currently in place in their social services district
or, if there is no such fee schedule in place, develop a fee
schedule wth Departnent approval. Transitional Child Care
requires that each famly pay a mnimumfee of $1.00. The
formula for conputing the fee is found in Attachnent K which
is entitled Statew de Fee Structure. This attachment also

contains the npbst recent State incone standards to be used to
determine eligibility and the child care fee to be paid for
Transitional Child Care.
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Assi stance in Locating Child Care

The social services district must nmaintain a current list of
i censed, certified or registered child day care providers,
approved child care providers and approved in-home child care
providers located in the social services district and in adjacent
social services districts. This list nust be nade available to
applicants for and recipients of public assistance and Transiti onal
Child Care benefits.

1

JOBS- Rel ated Child Care

| f request ed, the social service district nust assist
participants in the JOBS program in |ocating available and
accessible child care. Upon this request, the social services
district nust offer such participants the opportunity to
select fromat |east two regulated child day care providers or
approved child care providers. In |ocating avail abl e and
accessible child care, the social services district nust
consi der the needs of the child including, but not Iinmted to,
continuity of child care, reasonable accessibility of child
care either to the child s home or school or the l|ocation of
the parent's or the caretaker relative's place of JOBS rel ated
activity or enploynment and the appropriateness of the child
care to the child' s age and speci al needs.

For the purposes of participation in the JOBS program child
care is considered available when, upon the car et aker
relative's request, the social service district is able to
offer a choice of at least two regulated child day care
provi ders or approved child care providers that are accessible
and available to the caretaker relative and that are wlling
to accept the amount and type of paynment offered by the socia
services district. |If tw choices of regulated child day care
or approved child care providers are unavailable or
i naccessible, the social services official nmust notify the
caretaker relative of the option to obtain his or her own
child care and nust excuse the caretaker relative from any
assignnent to a JOBS activity until at least two regul ated
child day care providers or approved child care providers are
| ocat ed by the social services district or until the
partici pant arranges his or her own child care provider.

If the social services district is wunable to Ilocate and
arrange for available child care, the caretaker relative nust
be excused from participation in the JOBS program unless or
until the <caretaker relative selects a regulated child day
care provider, despite the absence of choice, or an infornal
child care provider or the social services district |ocates at
| east two regulated child day care providers or approved
child care providers fromwhich the caretaker relative is able
to choose a child care arrangenent. The social services
district nust notify applicants or recipients so excused from
participation in the JOBS program when at |east two regulated
child day care providers or approved child care providers have
been | ocated. The social services district also must
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periodically reassess the need for child care of an applicant
or a recipient excused fromparticipation in the JOBS program

If the social services district is unable to provide referrals
to two regul ated providers or approved child care providers
because of an insufficient nunber of regul ated providers or
approved providers consistent with the need and popul ation of
the social services district, it will submt a report,
together with its local plan which describes its efforts to
increase the supply and availability of regulated child day
care in the social services district.

Enpl oynent - Rel ated Child Care

If requested, the social services district nust assist
enpl oyed- PA recipients to |locate available and accessible
regulated child day care providers or approved child care
provi ders. In doing so, social services districts nust take
into account the needs of the child and other factors as
identified above in Section V.B.1. of this ADM

Transitional Child Care

If requested, a social services district should assist a
famly in locating child care. If nore than one provider is
avai l abl e, the caretaker relative nmust have the opportunity to
choose the child care provider. When locating a provider,

social services districts should consider the needs of the
child as described in Section IV.B.1 of this ADM

Determ ning Legal Care

It

is the social services district's responsibility to ascertain

that a recipient is using a provider which is providing one of the

| ega

forns of <child care. Bel ow are definitions of the | ega

forns of child care:

(0]

Day Care Center - Day care center shall nean a program
provided for nore than three but |ess than twenty-four hours a
day away fromthe child' s honme by an individual, association,
corporation, institution or agency for seven or nore children,
except those prograns operating as "group famly day care".

Fam |y Day Care - Day care in a fanm |y honme neans day care of
not nore than six children provided in an individual's hone,
except that as many as eight children may be cared for at any
one tine if at |least two of the children are of school age and
are receiving care prinmarily during non-school hours and the
authorized agency which certified the provider, or the
departnent, if it issued a permt to the provider, has
determined that the provider can adequately care for the
addi tional children.

Approved Fanmily Day Care - An approved famly day care
provi der who provides care for one or two children outside the
child's own hone in a hone that is the residence of a provider
who has been approved by the social services district as
neeting the standards for famly day care as contained in
Soci al Services regul ations 18 NYCRR Part 417.
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Goup Family Day Care - A group famly day care hone shal
nean a honme wherein day care services are provided to up to

ten children of all ages, including not nore than four
children under two years of age or up to twelve children where
all of such children are over two years of age. A group

famly day care hone may provide day care services to two
additional children if such additional children are of schoo
age and such children only receive services before or after
school hours.

School -Age Child Care - School-age child care shall nean
prograns offering care to nore than six children up to age
fourteen for a portion of the day, before or after the period
children enrolled in such programare ordinarily in school.
Such prograns shall be in operation consistent with the |oca
school cal endar. School -age child care prograns shall offer
care five days a week during the school year to an enrolled
group of <children at a pernanent site and may al so provide
such care on school holidays and those periods of the year in
whi ch school is not in session.

Day Care in a Public School - A public school providing care
to pre-school aged children, in accordance with a contract
entered into between a public school district and a socia
services district.

definitions of informal child care providers, refer to Section

C. of this ADM

Redetermining Eligibility

1

Enpl oynent- and JOBS-Rel ated Child Care

The soci al servi ces district must det ermi ne t hat
Enpl oynment- and JOBS-Related Child Care is needed as often as
case factors require, but no less than every 12 nonths.

Transitional Child Care

For recipients of Transi ti onal Child Care benefits,
programmatic and financial eligibility nmust be redeterm ned as
often as case factors indicate, but no less than every six

nmont hs. The social services district nust obtain information
and docunentation fromeach Transitional Child Care recipient
in order to redetermine eligibility. Attachnent His a nodel

eligibility redeterm nation questionnaire which the socia

services district may send to recipients in order to assist
the social services district in gathering information to
determne continued eligibility. This questionnaire is to be
conpl eted by the recipient and returned to the social services
district so that a determination nmay be nade. The soci a

services district may use this formor develop their owmn form
provided the formhas received prior Departnent approval. For
those recipients continuing to neet eligibility requirenents
for Transitional Child Care, the social services district mnust
recal cul ate the fee based upon current recipient incone. The
soci al services district nust notify t he



Date Septenber 26, 1990

Tr ans.

E

No. 90 ADM 31 Page No. 15

Term

reci pient of any changes in the fee or the Transitional Child
Care Dbenefits. Notification of changes and other required
notifications are detailed in Section |V.A of this ADM

nation of Eligibility
JOBS-Rel ated Child Care
Child care benefits nust be termnated if:

0 a JOBS participant fails to provide accurate, conpl ete
and current information or docunentation necessary to
determine eligibility for such child care;

0 a JOBS participant is not satisfactorily participating
in assigned JOBS activities (90 ADM 27, Job Opportunity
and Basic Skills (JOBS) Programidentifies satisfactory
participation in JOBS under V.B.27);

0 the child care is no | onger necessary for the recipient
to participate in the JOBS program

0 the child care provider is not providing a | egal form of
child care

0 a JOBS participant's eligibility for public assistance
is being term nated for other reasons; or,

0 the child beconmes ineligible for such benefits due to
age.

Enpl oynent - Rel ated Child Care
Child care benefits in the formof supplenental paynents nust
be terminated if:

0 t he enployed recipient fails to provide accurate,
conplete and current information or docunent ati on
necessary to determine eligibility for such child care;

0 the enpl oyed recipient of public assistance no |onger
needs such child care;

0 the child care provider is not providing a | egal form of
child care

0 the recipient |oses enploynent; or,

0 the recipient's eligibility for public assistance is
term nated for other reasons.

0 the child becones ineligible for such benefits due to
age.

The term nation of Enploynment-Related Child Care in the form
of suppl enental paynents is separate fromany action affecting
the continued use of the child care disregard in determning a
recipient’s financial eligibility for public assistance.

Transitional Child Care
Child care benefits nust be termnated if the caretaker
relative:

0 fails to provide accurate, conpl ete and current
informati on or docunentation necessary to determ ne
eligibility for such child care;

0 fails to cooperate in establishing and enforcing child
support in accordance wth requirenents of the child
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support enforcenent program as admnistered by the
soci al services district;

0 fails to pay the recipient fee for such child care as
determ ned by the social services district;

0 | oses a job without good cause;

0 is using a child care provider that is not providing a
| egal formof child care;

0 is no longer in need of such child care;

0 is no longer financially eligible for such child care;

0 is no longer eligible for such child care because the 12
nonth period of eligibility has passed; or,

0 does not have any children in the famly who are

eligible for child care benefits.

Due Process

The social services district's actions to discontinue, suspend,
reduce or reinstate benefits, and actions that result in a change
of child care arrangenents or that affect the appropriateness of
the Enpl oynment- or JOBS-Related Child Care or Transitional Child
Care being provided entitle the caretaker relative to tinely and

adequat e noti ce. The social services district's actions regarding
the acceptance or denial of Enploynent- or JOBS-Related Child Care
or Transitional Child Care require adequate notice. The notice of

such social services district actions nust specify the right to a
fair hearing and the right to review the social services district
action.

If the social services district plans to make changes to the manner
of paynment for Enploynent- or JOBS-related Child Care or
Transi ti onal Child Care and these changes result in the
di sconti nuance, suspension, reduction or termination of benefits or
if these changes force the caretaker relative to nake a change in
child care arrangenents, the caretaker relative is entitled to

timely and adequate notice. If a change in the manner of paynent
for either child care programdoes not result in any of the above
consequences, the social services district nust provide the

caretaker relative with adequate notice of such action. The notice
of such change in the nethod of paynment to the caretaker relative
nust specify the right to a fair hearing and the right to review
the social services district action.

Failure of the famly to pay the Transitional Child Care fee or to
nake satisfactory arrangenents for the paynent of delinquent fees
must lead to term nation of Transitional Child Care benefits. No
further application or reapplication from the famly for
Transitional Child Care will be considered until the delinquent fee
is paidor until satisfactory arrangenents are nmade for the famly
to pay the full anount.

The social services district nmust immediately give witten notice

of the delinquent fee in person or by mail to the famly. Thi s
notice nust include a warning of inpending termnation of the
service if the delinquent fee is not paid. If the fee is not paid

within the specified period, (which nust be no | ess than seven days
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and no nore than 30 days), the social services district nust give
witten notice of termnation of service in person or by mail to
the famly. The notice of termination of service nust state that
the service wll be terminated 10 days subsequent to the date of
the notice unless paynent of the delinquent fee is received prior
to the date of termnation or unless and until arrangenents
satisfactory to the social services district or the provider are
nmade for the service recipient to nake paynment of delinquent fees.

A request for a fair hearing to review the social services
district's action regarding the di sconti nuance, suspensi on,
adequacy or appropriateness of Enploynent- or JOBS-Related Child
Care, including an action to change the nanner of paynent for such
child care, even if timely nade, does not entitle a caretaker
relative to the continuation of child care benefits in the same
anmobunt or formpending the results of a fair hearing. However, the
caretaker relative's public assistance paynment, including the use
of the child care disregard in conmputing such paynment, nmay not be
reduced because of changes in the provision of such child care
benefits while a fair hearing is pending.

A request for a fair hearing nade within the tinely notice period
to review the social services district's action regarding the
di sconti nuance, suspensi on, adequacy or appropriateness of
Transitional Child Care including an action to change the nmanner of
paynent for such child care that has such consequences woul d
entitle a caretaker relative to have Transitional Child Care
continued unchanged in the sane nethod of paynent or the sane form
of child care until a fair hearing decision is issued.

Attachnment | is a formwhich the social services district my use
to notify Transitional Child Care recipients of intent to change
their benefits. At t achment J is t he notification of
di scontinuation of Transitional Child Care benefits. The socia
services district may wuse the forns provided or may choose to
nodify the forns. Department approval is required prior to using a
nodi fied form

Rei nbur senent to Social Services District

To receive reinbursenent, the social services district nust
initially determ ne whether the child care provider is a Ilega
provider as described in Section I1l1.C. of this ADM If the

provider is a caregiver of informal child care, the Departnent has
two forns that nay be used to assist the social services district

to nmake determ nation. Attachment F, or a simlar formwhich has
been approved by the Departnment, nust be conpleted by the infornal
caregiver for care given outside the child' s hone. Attachment G

or a simlar formwhich has been approved by the Departnent, nust
be compl eted by the infornmal caregiver for care given inside the
child s hone. These fornms nust be returned by the caretaker
relative to the social services district so that the socia
services district may nake a determ nation.
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Rei mbursement to the social services district is available based
upon the allowabl e actual cost of child care up to the local «child
care market rate nminus any fee required to be paid by the recipient
of services.

The anobunt of the recipient fee for Transitional Child Care is
deducted fromthe total anount of paynment in order to deternine the
anmobunt of the paynent to be nade to the provider or the caretaker

relative by the social services district. It is the provider's
responsibility to collect the fee unless the social services
district chooses to do otherw se. However , it is t he

responsibility of the social services district to ensure that the
assessed child care fee is paid.

Rei mbursenent is not available for paynments for child care made by
soci al services districts under the follow ng circunstances:

0 for child care benefits provided to individuals not entitled
to such benefits;

0 for the anobunt of paynents in excess of the actual cost of
child care or the applicable |local nmarket rate;

0 for any amobunt of paynent nmade based on a rate established by

a child care provider for publicly funded child care that is
hi gher than the rate established by the sane provider for non-
publicly funded child care;

0 for child care provided by a child's parents, step-parents,
| egal guardian or nenber of the public assistance wunit
except non-legally responsible essential persons as referred
to in Social Services regulations 18 NYCRR 369.3(c)(2). In
the case of the exception, federal financial participation my
not be cl ai med;

0 for child care provided by a provider who does not fit into
one of the forns of legal <child care nentioned in Section
[11.C. 1 - 4 and in IV.C of this ADM

0 if a social services district has verified information which
establishes that the provider of child care has provided
false or fraudulent information regarding qualifications as a
caregi ver; or,

0 for overpaynents of child care benefits.
Regi stration Fees, application fees or service fees charged by
child care providers are reinbursable costs. This fee is a

supportive service charge for public assistance recipients that are
enpl oyed and for public assistance applicants or recipients that
participate in the JOBS programand is separate fromchild care
costs.

Child Care Local Market Rates

In accordance with the federal Family Support Act of 1988, t he
Department established |ocal child care market rates to be used as
the maxi mum rei nbursenent rates for the paynment of for Enpl oynent
and JOBS-Related Child Care and for Transitional Child Care.
Additionally, the Departnent is applying the local «child care
nmarket rates to all other prograns of publicly funded child care.
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There is no reinbursenent for Enploynent- or JOBS-Related Child
Care or Transitional Child Care benefits above the applicable |oca

child care narket rate. Weekly rates are the nmaxi mum rei nbursabl e
rates for full time care which is defined as care provided for four
or nore days per week and for a m nimum of 30 hours per week. Part
time rates are the maxi numreinmbursable rates for care that is
provided for |I|ess than four days per week regardl ess of the tota

nunber of hours or nore than four days per week and hours totalling
less than 30 hours per week. Hourly rates are the maxi mum
rei mbursabl e rates for school-aged children (five to 13) while
school is in session.

Attachment L includes two social services district specific
charts: weekly and nonthly child care nmarket rates. These | oca

child care market rates are to be used in determining the maxi num
anmobunt which can be authorized as a training-related expense for
JOBS-Rel ated Child Care or as a child care suppl enmental paynent for
Enpl oynent-Related Child Care. Each chart displays the |oca

market rate by age of child and type of care. The type of care is
further annotated with the appropriate WS Paynent Type and ABEL
Child Care Type (Monthly chart only).

Rates are differentiated by the type of program providing care,
i.e., a day care center (DCC), fam |y day care (FDC), group famly
day care (GFDC), school-age child care (SACC), and informal child

care. They are also differentiated by the age of the child
receiving care. I ndi vidual rates are provided for each type of
care based on the follow ng age grouping: under 1 1/2 years of

age, 1 1/2 years of age up to age 3, 3 years of age up to age 5, 5
years of age up to age 10, 10 years of age up to age 13.

Payment will be nade for child care consistent with the hours
of enploynent, training or education with tine allowed for trave
to and fromthe child care site.

Payment for informal child care will be for the actual cost of care
up to a rate equivalent to 75% of the famly day care rate which
ever is |ess.

Part-tine care provided by any eligible child care provider may be
for the actual cost of care up to a rate that is equivalent to two-
thirds of the weekly rate, whichever is less, for the type of care
and age of the child.

For children with special needs as verified by the social services

district, based on the determ nation of a physician or a |licensed
or certified psychol ogi st or as approved by the departnent, paynent
will be reinbursed based upon the actual cost of the child care up

to the statewide maxinumrate of $204 per week minus any fee
required to be paid by the recipient. Part-tine rates for the care
of such children nay be for the actual cost of care up to the rate
that is equivalent to two-thirds of the weekly rate, whichever is
| ess, for the type of care and the age of the child.
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Effective April 1, 1990 for Transitional Child Care and effective
Cct ober 1, 1990 for Enploynment- and JOBS-Related Child Care and for
all prograns of publicly funded child care, rei mbursenent for
paynents to a day care center, a famly day care hone, a group
famly day care hone, a school age child care program in-hone
child care and informal child care cannot exceed the child care
market rates identified. The social services district should pay

the actual cost of child care up to the local <child care narket
rate of the district in which the child care is being provided | ess
the required fee for Transitional Child Care.

If, in order to maintain enploynment or JOBS participation, a
reci pi ent or former recipient of ADC, HR or VA or a JOBS
partici pant needs child care for a period or periods that exceeds a
full-time shift of child care (full-tinme shift is defined by the
provider), but is less than 24 hours of child care, reinbursenent
for the cost of the excess hours of child care is available for the
actual cost of such additional child care up to the local child
care market rate for weekly or part-tinme care, whichever is

appl i cabl e.

Rei mbur senent Level s
The rei nbursenent |evels for Enploynent and JOBS-Rel ated Child Care
are as follows:

Enpl oynent- and JOBS-Rel ated Child Care

Child Care Adm ni strative
ADC(IV-A) HR(HR) ADC( | V- F) HR( HR)
Feder al 50% 0% 50% 0%
State 25% 50% 25% 50%
Local 25% 50% 25% 50%

Transitional Child Care

Feder al 50% 0% 50% 0%
State 37.5% 87.5% 25% 50%
Local 12.5% 12.5% 25% 50%

State rei nbursenent for administrative costs for such child care is
capped; however, services administrative costs are exenpt fromthe
State administrative cap. Once the social services district JOBS
pl ans have been approved by the State, enpl oynent and training-
rel ated expenses are also exenpt fromthe State adm nistrative cap.

Child care adnmnistrative costs wll be reinbursed provided the
activities are solely for «child care for Enploynent-and JOBS
Related Child Care and Transitional Child Care. Such activities
coul d include arrangi ng purchase of service contracts or devel opi ng
fee collection systens. Rei mbursenent is not available for
provider recruitnent and training, i censing activities or
training.
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Local shares nust be in cash and not in-kind; parent fees may not
be applied toward the |ocal share. The fundi ng stream for such
child care prograns is |IV-A of the federal Social Security Act as
anended by the Famly Support Act as anmended by the Family Support
Act of 1988 as inplenented by the State Job Opportunity and Basic
Skills Training Act of 1990. For those recipients of services who
are not eligible for federal financial participation, the funding
stream for such child care prograns is the State Job Cpportunityand
Basic Skills Training Act of 1990.

Over paynent of Enploynent- and JOBS-Rel ated Care and Transitiona
Child Care

It is the responsibility of the social services district to take
all reasonable steps to pronptly correct any overpaynents of
Enpl oynment -and JOBS-Related Child Care to a caretaker relative or a
child care provider. Any over paynents nust be recovered through
repaynent by the caretaker relative or the child care provider.
Recovery can be made through a reduction in the anount of the
paynent to the caretaker relative or child care provider provided
further that no attenpt to recover overpaynents froma child care
provider is required where a contract for such child care obligates
the social services district to nmake full paynent. In the latter
case, federal financial participation cannot be clained for such
over paynent .

In recovering an overpaynment for child care fromADC, HR or VA
reci pients, the social services district nust ensure that the

reci pients retain a reasonabl e amount of funds for any nonth. The
recoupnment of overpaynent can be nade only from child care
benefits, unl ess the recipient of public assistance voluntarily

requests that such recovery be nmade from public assistance cash
benefit paynents.

If the recipient of ADC, HR or VA voluntarily requests that such
recovery be made from cash grant paynents, normal procedures can be
used to allow ABEL to automatically calculate and subtract the
correct anpbunt to be recouped fromthe cash grant. Qherw se, the
soci al services district nmust ensure the recouprnent of overpaynents
is made only fromchild care benefits. Procedures are currently
bei ng devel oped so that ABEL can automatically recoup such
overpaynments from child care benefits. The social services
districts will be notified when ABEL has been nodified to
automatically recoup such overpaynments of child care benefits.

Overpaynents of child care benefits can be recovered from

0 the famly unit that was over pai d;

0 i ndi vi dual s who were nenbers of the fam |y when overpaid;

0 famlies which include nenbers of the previously overpaid
famlies; or,

0 former ADC, HR or VA recipients who refuse to repay according

to State | aw

Under paynents and over paynents nay be of fset against each other to
correct erroneous paynents for <child care. In cases of fraud
involving current ADC, HR or VA recipients and in all cases where
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the overpaynent ampunt woul d equal or exceed the cost of recovery,

t he soci al services district nust attenpt to recover the
over paynent. The social services district also nmust collect and
maintain information on the collection of overpaynents and nake
appropriate adjustnents for f eder al fi nanci al participation
pur poses. Over paynent of Enpl oynent- and JOBS-Rel ated Child Care

benefits which are not recovered are not allowable costs and are
not rei nbursable by the Departnent.

Wth regard to Transitional Child Care, it is the policy of the
Departnment that the social services district apply the sane
standards for the correction and recovery of overpaynent of
Enpl oynent- and JOBS-Related Child Care to the correction and
recovery of overpaynment of Transitional Child Care. A regulatory
revision regarding the responsibility of the social services
district to correct and recover overpaynents of Transitional Child
Care is forthcom ng. Al l owabl e costs for Transitional Child Care
benefits are reinbursable by the Departnent.

| mpact of Transitional Child Care on the Low Incone Day Care
Program

The State funded Low Incone Day Care Programwill continue to be
available to famlies as resources are avail able, provided they are
incone eligible and do not neet eligibility requirenents for
Transitional Child Care.

| mpact of Transitional Child Care on the Food Stanmp Program
Transitional Child Care paynents or reinbursenments are not counted
as income for purposes of determining eligibility or benefit |evel
for food stanps, provided that the paynents do not exceed the
actual unrei nbursed cost of the dependent care. The Transitiona
Child Care paynents are excluded as incone whet her purchased, paid
as an advance or paid as a reinbursenent by the social services
district.

Dependent care costs which are net by a Transitional Child Care
paynent or reinbursenent cannot be also allowed as a food stanp
dependent care deduction. The actual dependent care cost including
Transitional Child Care fees which exceed the anmount the househol d
receives as a Transitional Child Care paynent, can be applied as a
dependent care deduction. For exanple, if a household receives a
Transitional Child Care paynent or reinbursenent, the anmount of the
paynent or reinbursenent is excluded as income. Actual costs which
exceed the paynent or reinbursenent anbunt can be allowed as a
deduction up to $160 per nmonth per dependent.

Cl ai mi ng
Enpl oynent- and JOBS-Rel ated Child Care and Transitional Child Care
will be claimed on the Schedule G (DSS-1372) and reported on the

Schedule G2 (DSS-2109), G 2A (DSS-2109A) and G 2B (DSS-2109B).
Claimng instructions for Enploynent- and JOBS-Related Child Care
and Transitional Child Care will be provided under separate cover.
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Systens | nplication
1

Enpl oynent- and JOBS-Rel ated Child Care

Child care paynents nay be nmade to recipients of ADC, HR or VA
who are eligible for Enploynent- or JOBS-Related Child Care
benefits. Payments nmust be authorized for actual cost of «child
care up to the local child care market rate based upon the type of
care and the child' s age.

In nost instances, the social services district will need only the
rates for their own district. |If, however, a childis in day care
| ocated in another district, the market rate used is that of the
district in which the day care is |ocated. Additionally, when
child day care is being paid for a child with special needs, t he
standard nmaxinmum rate is $204 per week, or $884 per nonth,
regardl ess of the child' s age or type of care.

One of the factors used to deternmine the child care market rate is
the age of the child. The social services district will apply the
new child care nmarket rate upon the first day of the nonth
following the birthday of the child. For exanmple, if a child turns
ei ghteen nonths old in June, the "To 3 years" rate would be applied
as the naximum reinbursenent rate for the type of care the child
was receiving on the first day of July.

To determine the appropriate anmount to be authorized for JOBS
Rel ated Child Care, conpare the total actual cost of care per child
and type, against the applicable local <child care market rate
established for the care type and age of child. The applicabl e
local child care market rate chart is to be determ ned as foll ows:

0 If the duration of child care is three weeks or |ess, use the
weekly rate chart. ldentify the conparable rate based on ful
or part-tinme care, type of care, and age of child. Total the

mar ket rate anmounts for the nunber of weeks in care.

0 If the duration of child care is nore than three weeks, use
the nmonthly rate chart. Determine if child care is full or
part-tine by converting the actual nunber of days and hours of
child care to a nonthly amount using the factor of 4.3333

(actual days x 4.3333 and hours x 4.3333). If the conversion
results in less than 17 days or |l ess than 130 hours, wuse the
part-tine rates. If equal to or nmore than 17 days and 130

hours, use the full-tine rates.

When aut horizing child care, separate paynent |lines nmust be witten
for each type of care when there is nore than one child receiving
the specific type of care.

ABEL  will support the calculation of the supplemental paynents
for Enploynment-Related Child Care as of COctober 29, 1990. To
calculate the supplenental child care paynent during the nonth of
Cctober, the social services district nust wuse the applicable
nonthly Jlocal «child care market rate chart. After finding the
applicable market rate for the child by type, age and part-
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time/full-time, the social services district nust deternmine the
| esser of the actual cost of child care and the applicabl e nmarket
rate. After subtracting the amount of the <child care disregard
($175 or $200), fromthe |esser of the actual cost of child care
and the applicable nmarket rate, the remainder is authorized using
the appropriate pay-type and Special aining Code "B-Day Care

Suppl errental ." |f the supplenental paynent is being paid for nore
than one child, separate paynment lines should be witten only if
the types of child care are different. If the public assistance

case is suspended for one nonth (due to receipt of an additiona
paycheck) and has a child care expense, the supplenental child care
paynent is calculated and authorized in the sane nmanner set forth
above.

Addi ti onal WMVS | ncone mmi ntenance systens inplications for JOBS-
Related Child Care including specific instructions for NYC, are
described in 90 ADM 27, Job Opportunities and Basic Skills (JOBS)
Pr ogr am Specific instruction for ABEL calculations for
suppl enental child care will be forwarded in ABEL Transmittal 90-6.

Transitional Child Care

Upst at e

Transitional Child Care will be supported in the authorization and
reporting of services in the WV5 Services System Two new suffix
codes will be available to support Transitional Child Care. The
suffix code His to be used for forner Home Relief recipients. The
suffix code J is to be used for forner ADC recipients.

Addi tional purchase of service types will be avail able to support
the authorization of paynents for school age and informal child
care. The new codes are as foll ows:

3A - School Age Child Care Program

3B - Informal Child Care (Full-Tinme)

3C - Informal Child Care (Part-Tine)

3D - Informal Child Care-Relative (Full-Tine)

3E - Informal Child Care-Relative (Part-Tine)

3F - Day Care-In Hone-Relative (Full-Tine)

3G - Day Care-In Hone-Rel ative (Part-Tine)

Detailed process instructions wll be issued in a Servi ces
Informati on System (SIS) letter.

New York City
Transi ti onal Child Care in New York Cty wll be supported
through the Work Rel ated Benefits Unit of the Ofice of Enploynent

Servi ces, a division of HRA Transitional Child Care will be
authorized for eligible famlies as defined in this ADM for the
act ual cost of care up to the local child care market rate | ess

the recipient fee, using day care paynent types P 1-8 for part-tine
care and F 1-7 for full-time care. dosing codes and ot her systens
instructions have been distributed to the New York City through
training from WS Downstate office
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VI. Additional Information

VI,

Attachnents to this ADMinclude Attachnments A through J which are nodel
noti ces which the social services district my use as its own or nodify
and submt for Departnment approval prior to use. Al so attached is the
Statew de Fee Structure, and local child care narket rate package.

Effective Date
The effective date of this ADM for Enploynent- and JOBS-Related Child
Careis retroactive to Cctober 1, 1990. The effective date

of this ADMfor Transitional Child Careis retroactive to
April 1, 1990.

Joseph Seni dei
Deputy Conmi ssi oner
Fam |y and Chil dren Services
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ATTACHVENT 1

LI STI NG OF ATTACHVENTS

Attachnent A: Notice of Potential Eligibility for Transitional Benefits

Attachnment B: Applicant Questionnaire Initial Eligibility

Attachnent C. Notice of Potential Eligibility for Transitional Child Care
Benefits

Attachnent D: Action Taken On Your Application For Transitional Child Care

Attachnent E: Eligibility Checklist for Transitional Child Care

Attachnent F: Approval of Informal Child Care Provider in Caregiver's Hone

Attachnent G Approval of Informal Child Care Provider in Child s Hone

Attachnment H Questionnaire for Redeterm nation of Eligibility

Attachnent |1: Notice of Intent to Change Transitional Child Care Benefits

Attachment J: Notice of Intent to Discontinue Transitional Child Care

Attachment K= Statew de Fee Structure

(all above are available on |ine)

Attachnment L: Weekly Child Care Market Rates (not available on |ine)
Attachment M Monthly Child Care Market Rates (not avail able on line)
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AUGUST 1990
ATTACHMENT A

Notice of Potential Eligibility for Transitional Benefits

Dear

This letter contains inportant infornmation about transitional child care
and medi cal assistance benefits you nay be entitled to receive.

Transitional Child Care

A new Transitional Child Care Programis available to help famlies in
paying for child care (baby-sitting/day care) for children under 13 years of
age (and older <children physically or nmentally incapable of caring for
thensel ves or under court supervision). This program hel ps f or ner
reci pients of Public Assistance (PA) pay for child care if care is needed to
allow a fanm |y nenber to accept or retain enploynent.

If you are deternined eligible, you are entitled to receive child care
benefits for a period of up to 12 nonths.

Who Is Eligible For Transitional Child Care?

Transitional Child Care is available for up to 12 nonths to fanmlies who
becone ineligible for PA on or after April 1, 1990, due to increased hours
of enploynent, increased earnings fromenploynment, or loss of the incone
di sregard.

In order to be eligible for Transitional Child Care benefits, your
famly nmust have received PAin at least 3 of the 6 nonths before you becane
ineligible for PA In addition, your famly's incone nust not exceed
certain inconme eligibility limts which your |ocal social services district
will calculate for your eligibility.

Potential eligibility begins the first nonth you are ineligible for PA
and continues for 12 nonths. If you are eligible for child care benefits
prior to the date of your application, you will receive paynent for these
prior nonths.

How to Apply for Transitional Child Care

In order to receive benefits, you nust conplete an application.
You nust provide the following information at the tinme of application:

0 Current pay stub or other verification of the amount of incone
recei ved by your famly

0 Dates of birth of your child or children.
0 If you have a child aged 13 or older who is wunable to care for

hi mMherself you will need to provide verification froma physician
or psychol ogi st.
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0 If you have a child aged 13 or older who is wunder court
supervision, you will need verification froma court.
0 I nformation regarding the person or child care programthat will be

providing care for your child.

W have enclosed for your convenience an Application for Public
Assi stance, Medical Assistance, Food Stanps, and ot her Social Services. You

nmay conplete the application and mail it in or you may apply in person at
the departnment of social services. If you apply by nmail be sure to encl ose
copi es of docunents (i.e., birth certificates, pay stubs, etc.) verifying
the above infornmation. Applicants nay wish to contact the | ocal departnent
of social services departnment to verify that items such as birth
certificates are on file and need not submit duplicate copies. Applicants

nmust provi de docunentation not already on file.

Al so enclosed are instructions entitled, How To Conplete the Socia

Services Application Fornm. Please note that in order to apply for
transitional child care you only need to conplete Sections 1, 4, 5, 6, 8 &9
and sign the | ast page of the application. (The | ocal department of socia

services will automatically determine your eligibility for extended
Medi cai d.)

If you need assistance in conpleting the application, you may call the
| ocal department of social services for assistance or go in person to apply.

What Are Your Responsibilities Under Transitional Child Care?

In order to continue to receive child care benefits you nust:

0 Notify your caseworker of any change in famly incone, househol d
conposition or circunstances (i.e., birth of a child, etc.), child
care arrangenents or term nation of enploynent.

0 Conplete and return to your caseworker a questionnaire that will be
used to determ ne your continued eligibility.

0 Pay the fee required by your |ocal department of social services.

0 Cooperate in establishing paternity and enforcement of «child
support obligations.

When WII| Benefits End?

Your Transitional Child Care benefits will be term nated when one or
nore of the follow ng occurs:

0 The twelve nonth eligibility period ends.

0 You quit your job w thout good cause.
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0 You fail to pay your child care fee and fail to nmke satisfactory
arrangenments with the social services district to nake ful
paynent of the delinquent fee.

0 You change child care providers froma legal provider to an illega
provi der.
0 Child care is no longer needed to allow a fam |y nenber to accept

or retain enploynent.
0 Your incone exceeds the maxi mum all owed for your famly size.

You are entitled to a fair hearing if you feel you were incorrectly
deni ed Transitional Child Care benefits.

You may request a fair hearing by calling

Medi cal Assi st ance

If you becone ineligible for PA because your earned incone increased or
because your hours of enploynent increased or because of |oss of earned
i ncone disregard, you may be eligible for extended Medicai d coverage.

Continued Medicaid coverage will be available for up to 6 nonths if you
neet ALL of the follow ng requirenents:

1) Your fam |y received cash assistance during 3 of the past 6 nonths.
2) A child of yours under the age of 21 nust be living with you.
3) You or your spouse are working or recently enpl oyed.

You nmay be eligible to receive Medicaid for up to 6 nore nonths
after the first 6 nonths of extended Medicaid has ended if your
earned i ncone remains bel ow certain |evels. You nust conplete the
information on the reports we send to you every 3 nonths starting
in the third nonth of your extended Medicaid period. This includes
mailing us pay stubs with the reports by the 7th day of the nonth
after you receive the report. The information you provide us in
the report wll be used to deternmine your eligibility for the
addi tional 6 nmonths of Medicaid benefits.

THE  DEPARTMENT OF SOCIAL SERVICES WLL AUTOVATI CALLY DETERM NE YCUR
ELI G BI LI TY FOR EXTENDED MEDI CAI D. YOU DO NOT NEED TO APPLY FOR THI'S
BENEFI T.
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Appl i cant Questionnaire

Page No. 30

August 1990

Initial Eligibility for Transitional Child Care

Your nane:

Addr ess:

Phone where you can be reached during the day:

Li st bel ow the nanme and age of your child (children) who need (or are
receiving) child care and the nunber of hours they are in care per week.

Nanme Age

Yes

1. Do you have care arranged for your child? .

a. |If no, do you need assistance in
arrangi ng care?

b. If yes, is care provided:
a) in your hone -
or

b) out si de your hone? -
c. Who provides care for your child?

Nanme:

Addr ess:

Phone:

d. How rmuch does your child care provider charge
your child?
$ per hour/day/week (circle one)

for care of

2. Are both parents (natural or adoptive) of the children |isted above

l[iving in the honme?
Yes No

If no, list the name and address of the parents who are absent:
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3. Is either parent deceased? Yes No

If yes, enter nane(s)

4. 1s either of the natural (or adoptive) parents sick? The illness
(disability) can be physical or nmental. Answer yes to this question
even if the illness is not serious but illness is expected to | ast at
| east 30 days.

Yes No
What is the illness or disability?

5. Is child care necessary in order for a famly nmenber to accept a job or
conti nue enpl oynment ?

Yes No

CONSENT

| understand that by signing this form | agree to any investigation
nmade by the Departnent of Social Services to verify or confirmthe
informati on | have given or any other investigation made by themin
connection with ny request for Transitional Child Care benefits.

| agree to informthe Departnent of Social Services pronptly of any
change in ny needs, incone, property, living arrangenent, address or child
care provider to the best of nmy know edge or belief.

Si gnature Dat e
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Attachnment C

Notice of Potential Eligibility for Transitional Child Care Benefits

Dear

This letter contains inportant infornmation about transitional child care
benefits you nay be entitled to receive.

Transitional Child Care

A new Transitional Child Care Programis available to help famlies in
purchasing child care (baby-sitting/day care) for children under 13 years of
age (and ol der children physically or nentally incapable of caring for
t hensel ves or under court supervision). This program helps forner
reci pients of Public Assistance (PA) to pay for child care if care is needed
for a famly nenber to accept or retain enploynent.

If you are determined eligible, you are entitled to receive child care
benefits for a period of up to 12 nonths.

Who Is Eligible For Transitional Child Care?

Transitional Child Care is available for up to 12 nonths to fanmlies who
becone ineligible for PA on or after April 1, 1990, due to increased hours
of enpl oynent, increased earnings fromenploynent, or |oss of the PA incone
di sregard.

In order to be eligible for Transitional Child Care benefits, your
famly nmust have received PAin at least 3 of the 6 nonths before you becane
ineligible for PA In addition, your famly's incone mnust not exceed

certain inconme eligibility limts which your |ocal social services district
will calculate for you.

Potential eligibility begins the first nonth you are ineligible for PA
and continues for 12 nonths. If you are eligible for child care benefits
prior to the date of your application you may receive paynent for these
prior nonths.

How to Apply for Transitional Child Care

In order to receive Transitional Child Care benefits, you nust conplete
an application at your |ocal department of social services.

You nust provide the following information at the tinme of application:

0 Current pay stub or other verification of the anount of incone
received by your famly

0 Dates of birth of your child or children.
0 If you have a child aged 13 or ol der who is unable to care for
himherself you wll need to provide verification from a

physi ci an or psychol ogi st.
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0 If you have a child aged 13 or older who is under court
supervision you will need to provide verification fromcourt.
0 I nformation regardi ng the person or child care programthat will

be providing care for your child.

What Are Your Responsibilities Under Transitional Child Care?

In order to continue to receive child care benefits you nust:

0 Notify your caseworker of any change in fam |y incone, household
conposition or circunstances (i.e., birth of a child, etc.),
child care arrangenents or term nation of enploynent.

0 Conplete and return to your caseworker a questionnaire that wll
be used to determine your continued eligibility.

0 Pay the fee required by your Ilocal departnment of socia
servi ces.
0 Cooperate in establishing paternity and enforcenent of child

support obligations.

When WII| Benefits End?

Your Transitional Child Care benefits will be term nated when one or
nore of the follow ng occurs:

0 The twelve nonth eligibility period ends
0 You quit your job w thout good cause
0 You fail to pay your child care fee and fail to nmake

satisfactory arrangenments to the social services district to
nmake full paynent of the delinquent fee

0 You change child care providers froma |legal provider to an
illegal provider

0 Child care is no longer needed to allow a famly nenber to
accept or retain enpl oynent

0 Your incone exceeds the maxi mum all owed for your fanmly size

You are entitled to a fair hearing if you feel you were incorrectly
deni ed Transitional Child Care benefits. You nay request a fair hearing by
calling

If you think you nmay be eligible and would like to apply for
transitional child care benefits, call the departnent of social services at
for nmore information.
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ATTACHVENT D
ACTI ON TAKEN ON YOUR APPLI CATI ON FOR
TRANSI TI ONAL CHI LD CARE BENEFI TS
Name and Address of District Ofice
Case Nunber CI N RI D Nunber

General Tel ephone No. for Questions

1

1

1

|

' Case Nane and Address
' of Help
1

1

The action(s) taken on your application dated are expl ai ned

bel ow next to the boxes that have been checked x.

++
++Accepted for the period to .

Your benefits will be $ , Wwhich will cover the period
to . This anbunt will be available on . After this
your benefits will be $ per
++
++Deni ed

You are ineligible to receive benefits for the follow ng reasons:

() Your incone of $ is over the al | owed anount of

() You have not provided us with sufficient information to docunent
your eligibility.

() You did not receive AFDC in at least 3 of the 6 nonths before you
becane ineligible for AFDC

() You did not becone ineligible for AFDC because of increased hours of
enpl oynent, increased incone fromenploynment or the |oss of incone
di sregards.

() Q her

(over)
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The Law(s) and/or Regul ation(s) which allow us to deny your application is:

If you are accepted into the Transitional Child Care Program in order to
continue to receive benefits you mnust:

0 Notify your caseworker of any change in famly inconeg, househol d
conposition or circunstances (i.e., birth of a child, etc.), child
care arrangenents or term nation of enploynent.

0 Conplete and return to your caseworker a questionnaire that will be
used to determ ne your continued eligibility.

0 Pay the fee required by your |ocal department of social services.

0 Cooperate in establishing paternity and enforcenment of child support
obl i gati ons.

REGULATI ONS REQUI RE THAT YQU | MVEDI ATELY NOTI FY TH S DEPARTMENT
OF ANY CHANGES | N NEEDS, | NCOVE, RESOURCES, LI VI NG ARRANGEMENTS OR ADDRESS

YOU HAVE THE RI GHT TO APPEAL THI S DECI SI ON
BE SURE TO READ THE NEXT PACE OF THI S NOTI CE ON HOW TO APPEAL THI S DECI SI ON

++
++ | want a fair hearing. The Agency's action is wong because:

Signature of Cdient Dat e

RI GHT TO A CONFERENCE: You nmay have a conference to review these actions.
If you want a conference you should ask for one as soon as possible. At the
conference, if we discover that we nade a wong decision, or if, because of
information you provide, we deternmine to change our decision we will take
corrective action and give a new noti ce. You nmay ask for a conference by
calling us at the nunber on the first page of this notice or by sending a
witten request to us at the address listed at the top of the first page of

this notice. This nunber is used only for asking for a conference. It is
not the way you request a fair hearing. If you ask for a conference you are
still entitled to a fair hearing. Read below for fair hearing informtion.

RIGHT TO A FAIR HEARINC: If you believe that the above action(s) are wong,
you may request a State fair hearing by:

1. Tel ephoni ng: Pl ease have this notice with you when you cal

oR
2. Witing: By sendi ng a copy of this notice conpleted, to the
Ofice of Admnnistrative Hearings, New York State Department of Soci al
Services, P.O Box 1930, Al bany,
New York 12201. Pl ease keep a copy for yourself.

You have 60 days fromthe date of this notice to request a fair hearing.
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If you request a fair hearing, the State will send you a notice informng

you of the tine and place of the hearing. You have the right to be
represented by |egal counsel, a relative, a friend or other person, or to
represent your sel f. At the hearing you, your attorney or other
representative will have the opportunity to present witten and ora
evidence to denopnstrate why the action should not be taken, as well as an
opportunity to question any persons who appear at the hearing. Al so, you

have a right to bring witnesses to speak in your favor. You should bring to
the hearing any docunents such as this notice, paystubs, receipts, nedica
verification, letters, etc. that may be hel pful in presenting your case.

LEGAL ASSI STANCE: If you need free | egal assistance, you nay be able to
obtai n such assistance by contacting your |local Legal Aid Society or other
| egal advocate group. You nmmy |ocate the nearest Legal Aid Society or

advocat e group by checki ng your Yell ow Pages under "Lawers" or by calling
the nunber indicated on the first page of this notice.

ACCESS TO RECORDS/ | NFORMATI ON: You have the right to review your case
record. Upon your request, you have the right to free copies of docunents
which we wll present into evidence at the fair hearing. Al so, upon
request, you have the right to free copies of other docunents fromyour case
record which you need for your fair hearing. To request such docunents or
to find out how you may review your case record, <call the nunber indicated
on the first page of this notice, or send a witten request to us at the
address listed at the top of the first page of this notice.

If you want additional information about your case, howto request a fair

heari ng, how to gain access to your case file and/or additional copies of
docunents, you
may call the nunmber indicated on the first page of this notice or wite us

at the address listed at the top of the first page of this notice.
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ATTACHVENT E
ELI G Bl LI TY CHECKLI ST FOR
TRANSI TI ONAL CHI LD CARE
+---+ Initial Determination of
Case Nane: +---+ Eligibility
Case Nunber: +---+ Redetermnination of
S Eligibility
The applicant nust neet all programmatic and financial requirenents
described below in order to be eligible for Transitional Child Care.

FAM LY FACTORS

The f

1

amly must neet all the follow ng conditions:

The fam |y nust have becone ineligible for PA on or after Apri
1, 1990 as a result of an increase in earned income, the |oss of
the $30 + 1/3 disregard due to the expiration of time linmts or an
increase in the nunber of hours worked by the principal wage
earner (to 100 hours or nore per nonth);

YES NO

AND

The famly nust have received PAin at |least 3 of the 6 nonths
i medi ately preceding the first nmonth of ineligibility;

YES ~  NO
AND
Child care is necessary to permt a nenber of the PA famly to
accept or retain enploynent.
YES NO

Docunent ati on:
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CH LD FACTORS

A child (for whose child care benefits are being requested) mnust neet
one of the follow ng requirenents:

1. Child' s age is over 6 weeks and under 13 years;
YES ~  NO
OR
2. Is physically or nentally incapacitated and incapable of caring

for hinself or herself based on the determination of a physi ci an
or a licensed or certified psychol ogi st;

YES NO
oR
3. I s under court supervision.

YES NO

Docunent ati on:
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Docunent ati on:

FI NANCI AL ELIG BILITY

1. The famly income (determined according to Section 404.5 of
Department regul ati ons) does not exceed 200% of the poverty |eve
for a famly unit of that size.

YES NO

| ncone $ Fam |y Size

Poverty Level $

200% Poverty Level $

Fee $

Docunent ati on:

TRANSI TI ONAL CHI LD CARE PROVI DER

In order for paynent to be nmade, the provider of Transitional Child
Care must be a | egal provider.

1. I's provider a | egal provider?

YES NO

(Refer to DR 415.8 for definitions of |egal providers)

REDETERM NATION OF ELIGBILITY

In addition to the above, the famly nust continue to neet the
foll owi ng requi renents:

1. Enpl oynent is not term nated w thout good cause.
YES NO
2. Fam |y cooperates in establishing and enforcing child support

obl i gati ons.

YES NO
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3. Fam |y cooperates in paying the required transitional child care
f ee.
YES NO

Docunent ati on:

Famly 1is eligible for Transitional Child Care for the

period to
Wor ker's Signature: Dat e
Supervi sor's Si gnature: Dat e:

The following information is provided to assist districts in determ ning the
appropriate authorization and claimng for <child care. If parental
deprivation exists the Transitional Child Care may be clainmed under |[|V-A
If parental deprivation does not exist, the claimis under Horme Reli ef
Fundi ng.

PARENTAL DEPRI VATI ON

A child (for whom child care benefits are being requested) nust be
deprived of parental support or care by one of the foll ow ng reasons:

Conti nued Absence of Parent fromthe Hone
OR
Deat h of Parent
OR
I ncapacity of Parent (physical or nental)
NOTE: The deprivation factor of continued absence or death of parent is
still valid if the custodial parent re-nmarries.
Any physical or nental problemof a parent should be examined to
determine if the condition can be nedically verified, is expected

to last at |east 30 days, and interferes with the nornal functions
of enpl oynent or care of the child.
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August 1990
ATTACHVENT F

APPROVAL CF | NFORVAL CHI LD CARE PROVI DER
I N CAREG VER S HOVE

The purpose of this formis to establish that the child care that you
provi de does not require a license or pernit and is | egal under the | aws and
regul ations of the State of New York. In order to receive reinbursenent for
the care provided, you nust answer all items below. Do not use this formif
care is being provided in the child s own hone.

This form nust be conpleted by the child care provider and returned by
the parent to the follow ng address by / /

1. Provider's name:
Addr ess:
Phone:

2. List belowthe nanmes of the children (other than your own) for whom you
are providing care, their ages, the hours per week they are in care and
the anount you charge for their care.

Chil d's Nane/ Age Hours per Wek Anmount per Wek:

3. In order to provide legal child care without a |icense, you nust answer
yes to at |least one of the foll owi ng questions:

Yes No
. _a. | amthe (circle one) aunt, uncle, brother, sister,
ni ece, nephew, or grandparent of the child(ren) named
above.
b. | provide care for only one or two children in ny hone

(not counting my own children and not counting children
who are over 14 years of age).

c. | provide care for the child(ren) naned above for |ess
than three hours per day.
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Put an (x) in answer to the follow ng questions.

Yes No

. 4. | am 18 years of age or older. |If you are under 18

answer the follow ng:

. . a. | have valid working papers.

. . b. | amage 14 or 15 and work no nore than 3 hours per
day up to a maxi mum of 23 hours per week while
school is in session. | do not provide care between
the hours of 7:00 pm and 7:00 am

. . c. | am age 16 and work no nore than 4 hours per day up
to a maxi mum of 28 hours per week while school is in
session. | do not provide care between m dni ght and
6: 00 am

. . d. | amage 17 and work no nore than 8 hours per day up
to a maxi mum of 48 hours per week while school is in
session. | do not provide care between m dni ght and
6: 00 am

. . e. | am not providing child care during the hours I am
required to attend school.

. 5, | have not been convicted of any crinme against children.

. 6. | have not been the subject of an indicated report of

child abuse or maltreatnment.

. 7. | have received all fees fromthe parent or |ega

guardi an due to ne as of this date.
8. | allow the parent with | egal custody or the | ega

guardi an of the above naned child(ren) unlinmted and on
demand access to such child.

The statenents nmade above are correct and true to the best of ny

know edge.
(Caregiver's Signature) (Date)
(District Use Only)
+- + +- +
+-+ Initial Determnation +-+ Approved
+- + +- +
+-+ Redeterm nation +-+ Di sapproved

(Worker's Signature) (Date)
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ATTACHMENT G

APPROVAL CF | NFORVAL CHI LD CARE PROVI DER
IN CH LD S HOVE

The purpose of this formis to establish that the child care that you
provi de does not require a license or pernit and is | egal under the | aws and
regul ations of the State of New York. In order to receive reinbursenent for
the day care provided you nust answer all itens bel ow

This form nust be conpleted by the child care provider and returned (by
the parent) to the foll owi ng address by / /

1. Provider's name:
Addr ess:
Phone:

2. List belowthe nanmes of the children (other than your own) for whom you
are providing care, their ages, hours per week they are in care and the
anount you charge for their care.

CH LD S NAME/ AGE HOURS PER WEEK AMOUNT PER WEEK

Put an (x) in answer to the follow ng:

YES NO
3. | amthe (circle one) aunt, uncle, brother, sister, niece,

- T nephew, grandparent of the child(ren) naned above.

- | am 18 years of age or older. |If you are under 18 answer the
fol | owi ng:
o a. | have valid working papers.
o b. | am age 14 or 15 and work no nore than 3 hours per day
up to a maxi mum of 23 hours per week while school is in
session. | do not provide care between the hours of 7:00

pm and 7: 00 am
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c. | am age 16 and work no nore than 4 hours per day up to a
maxi mum of 28 hours per week while school is in session.
| do not provide care between the hours of mdnight and
6: 00 am

d. | am age 17 and work no nore than 8 hours per day up to a
maxi mum of 48 hours per week while school is in session.
| do not provide care between the hours of mdnight and
6: 00 am

e. | am not providing child care during the hours I am
required to attend school.

- Al'l of the above-named children reside in this househol d.
I - | have not been convicted of any crinme against children.
1. | have not been the subject of an indicated report of child

abuse or naltreatnent.

8. | have received all fees fromthe parent or |egal guardian due
to me as of this date.

9. | provide care for nore than 4 hours per day and nore than 4
days per week. |If yes, answer the follow ng:

| receive mnimumwage and benefits for the child care |
provide. (Mnimmwage is currently $3.80/ hour.)

The statenents nmade above are correct and true to the best of ny
know edge.

(Caregiver's Signature) (Date)

(District Use Only)

Is the provider a nenber of the assistance unit? yes no
If yes, the provider cannot be paid

+- + +- +

+-+ Initial determ nation +-+ Approved

+- + +- +

+-+ Redeterm nation +-+ Di sapproved

(Worker's Signature (Date)
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Attachnent H

Questionnaire for Redetermination of Eligibility
for Transitional Child Care Benefits

You have been receiving Transitional Child Care benefits. 1In order to be
eligible for continued benefits under the Transitional Benefits Program you
must answer all of the questions on this formand return this formbefore
the deadline listed bel ow

I f you have any questions pl ease cal

| MPORTANT:  You nust return your conpleted report by [ [/

Ceneral Instructions:

1. Answer all questions. |If you do not fill out this formconpletely, your
Transitional Child Care benefits may be di scontinued.

2. If you answer yes to a question, you nust give nore information in the
space provided or on an extra sheet of paper.

3. Provide proof of income such as a copy of pay stubs.
4. Return this formin the enclosed business reply envel ope or in person to
the | ocal social services departnent office before the date listed

above.

5. Please nmake sure you read the Certification and Consent Notice before
signing on the |last page of this form



Date Septenber 26, 1990

Trans. No. 90 ADV 31 Page No. 46

-2-
1. Conplete the follow ng information.

Your Nane
Addr ess

Case Nunber
Tel ephone Nunber
(Where you can be reached during the day)

2. List all persons living in your hone.
Nane Date of Birth Rel ati onship to You

3. Are both parents (natural or adoptive) of the children |isted above
l[iving in the honme?

Yes_ No_
If no, list the nanme and address of the parents who are absent:
I's either parent deceased? Yes No

If yes, enter nane(s)

Is either of the natural (or adoptive) parents sick? The illness
(disability) can be physical or nmental. Answer yes to this question
even if the illness is not serious but illness is expected to | ast at
| east 30 days.

Yes No_
What is the illness or disability?

4. 1s your child(ren) still receiving child care?
Yes No

Nane of child(ren) receiving child care.

5. Is child care still necessary in order for a fam |y nenber to accept a
job or continue enpl oynent?
Yes No
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6. Wio is providing child care for your child(ren)?

Provi der Nanme
Addr ess

Phone Nunber
Permt Nunber

7. Did you or anyone in your household receive wages or noney from any
source (such as social security, child support, rental income or other
benefits) during the past six nonths?

Yes No

If yes, please conplete the follow ng

Nane of Sour ce of Dat es Total (Gross)
Per son Money Recei ved Amount Recei ved

Pl ease encl ose proof of earned incone from enpl oynent, such as copies of
pay stubs, or checks as well as award letters for any new source of unearned
i ncome.

8. Do you expect any changes in the anbunt of wages or nobney received by
anyone in the household during the next six nonths?
Yes No

If yes, please explain these changes bel ow.

If there is any change in income by any househol d nenber, this nust be
reported i medi ately to your case worker.

CERTI FI CATI ON

In signing this form | swear and affirmthat the information | have
gi ven or have been requested to give to the Departnent of Social Services
as a basis for Transitional Child Care benefits is true and correct.

CONSENT

| understand that by signing this form | agree to any investigation
nmade by the Departnent of Social Services to verify or confirmthe
informati on | have given or any other investigation nmade by themin
connection with ny request for Transitional Child Care benefits.

| agree to informthe Departnent of Social Services pronptly of any
change in ny needs, incone, property, living arrangenents, address or child
care provider to the best of nmy know edge or belief.

Si gnature Dat e
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ATTACHVENT |
Notice of Intent to Change

Transitional Child Care Benefits

I Notice Date
| Case Nunber CI N RI D Nunber

Nane and Address of District Ofice|

Case Nane and Address General Tel ephone For Questions

O fice No. Unit No. Wor ker No. Unit of Worker Tel ephone No.

This notice is to tell you that this agency intends to change your
Transitional Child Care benefits. The changes are expl ai ned bel ow next to
the boxes that have been checked (x).

Ve will:
++
++ REDUCE your benefits to $ effective __ . You are required
to pay a fee of $__ per to
++
++ | NCREASE your benefits to $ per to . You are
required to pay a fee of $ per to

The reason for this action is:

The LAWS) and/or REGULATION(S) which allow us to do this is

REGULATI ONS REQUI RE THAT YQU | MVEDI ATELY NOTI FY TH S DEPARTMENT
OF ANY CHANGES | N NEEDS, | NCOVE, RESOURCES, LI VI NG ARRANGEMENT OR ADDRESS.

YOU HAVE THE RI GHT TO APPEAL THI S DECI SI ON
BE SURE TO READ THE NEXT PAGE OF THI S NOTI CE ON HOW TO APPEAL THI S DECI SI ON
++

++ | want a fair hearing. The Agency's action is wong because:

Signature of dient Dat e

(over)



Date Septenber 26, 1990

Trans. No. 90 ADV 31 Page No. 49

RI GHT TO A CONFERENCE: You nay have a conference to review these action.

If you want a conference, you should ask for one as soon as possible. At the
conference, if we discover that we nade a wong decision, or if, because of

i nformati on you provide, we determi ne to change our decision, we will take
corrective action and give you a new notice. You may ask for a conference
by calling us at the nunber listed on the first page or by sending a witten
request to the address on that page. This nunber and address is used only
for a conference. You are still entitled to a fair hearing. Read bel ow for
fair hearing informtion.

RIGHT TO A FAIR HEARING If you believe that the above action(s) are wong,
you nmay request a State fair hearing by calling (Pl ease have this
notice in front of you when you call.) You may al so request a fair hearing
by mail by sending a copy of this notice, conpleted, to the Ofice of

Admi ni strative Hearings, New York State Departnent of Social Services, P.O
Box 1930, Al bany, NY 12202. Please keep a copy of this notice for

your sel f.

Signature of dient Dat e
You have 60 days fromthe date of this notice to request a fair hearing.

If you request a fair hearing, the State will send you a notice informng
you of the tine and place of the hearing. You have the right to be
represented by |egal counsel, a relative, a friend or other person, or to
represent yourself. At the hearing, you, your attorney or other
representative will have the opportunity to present witten and ora

evi dence to denonstrate why the action should not be taken, as well as an
opportunity to question any persons who appear at the hearing. Also, you
have a right to bring witnesses to speak in you favor. You should bring to
the hearing any docunents such as this notice, paystubs, receipts, nedica
verification or letters that nmay be hel pful in presenting your case.

LEGAL ASSI STANCE: |If you need free | egal assistance, you nay be able to
obtai n such assistance by contacting your |local Legal A d Society or other
| egal advocate group. You nmay |ocate the nearest Legal Aid Society or
advocat e group by checki ng your Yellow Pages under "Lawers" or by calling
the nunber indicated on the first page of this notice.

ACCESS TO RECORDS/ | NFORMATI ON: You have the right to review your case
record. Upon your request, you have the right to free copies of docunents
which we will present into evidence at the fair hearing. Al so, upon
request, you have the right to free copies of other docunents fromyour case
record which you need for your fair hearing. To request such docunents or
to find out how you nmay review your case record, call the nunber indicated
on the first page of this notice, or send a witten request to us at the
address listed at the top of the first page of this notice.

If you want additional information about your case, how to request a fair
hearing, how to gain access to your case file and/or additional copies of
docunents, you may call the nunber indicated on the first page of this
notice or wite to us at the address listed at the top of the first page of
this notice.
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ATTACHMENT J

Notice of Intent to Di scontinue
Transitional Child Care Benefits

tice Date
se Nunber CI N RI D Nunber

L&

Name and Address of District Ofice

Case Nunber and Address General Tel ephone for Questions

This notice is to tell you that this agency intends to discontinue your
Transitional Child Care benefits. The reason for this action is:

The LAWS) and/or the REGULATION(S) which allow us to do this is

YOU HAVE THE RI GHT TO APPEAL THI S DECI SI ON
BE SURE TO READ BELOW I N ORDER TO APPEAL THI S DECI SI ON

++
++ | want a fair hearing. The Agency's action is wong because:

Signature of Cdient Dat e

RI GHT TO A CONFERENCE: You may have a conference to review these actions.

If you want a conference, you should ask for one as soon as possible. At
the conference, if we discover that we made a wong decision, or if, because
of information you provide, we deternmine to change our decision, we wll
take corrective action and give you a new notice. You nay ask for a
conference by calling us at the nunber on the first page of this notice or
by sending a witten request to us at the nunber on the first page of this
notice This nunber is used only for a conference. You are still entitled
to a fair hearing. Read below for fair hearing infornmation.

(over)
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RIGHT TO A FAIR HEARING |If you believe that the above action(s) are wong,
you nmay request a State fair hearing by tel ephone at (Pl ease
have this notice in front of you when you call.) You may al so request a
fair hearing by nmail by sending a copy of this notice conpleted, to the
Ofice of Adm nistrative Hearings, New York State Departnment of Social
Services, P.O Box 1930, Al bany, NY 12202. Please keep a copy of this
notice for yourself.

You have 60 days fromthe date of this notice to request a fair hearing.

If you request a fair hearing, the State will send you a notice informng
you of the tine and place of the hearing. You have the right to be
represented by |egal counsel, a relative, a friend or other person, or to
represent yourself. At the hearing you, your attorney or other
representative will have the opportunity to question any persons who appear
at the hearing. Also, you have a right to bring witnesses to speak in your
favor. You should bring to the hearing any docunments such as this notice,
paystubs, receipts, nedical verification, or letters that may be hel pful in
presenting your case.

CONTI NUI NG YOUR BENEFITS: |If you request a fair hearing before the
effective date stated in this notice and our action affects your

Transitional Child Care benefits, you will continue to receive your benefits
unchanged until the fair hearing decision is issued. However, if you | ose
the fair hearing, you will owe any Transitional Child Care noney or benefits

that you should not have received. |I|f you want to avoid this possibility,
check the box below to indicate you do not want your aid continued, and send
this page along with your hearing request. |f you do check the box, the

action(s) described above will be taken on the effective date |isted above
as identified under the appropriate program

++

++ | do not want the Transitional Child Care benefits continued unchanged
until the fair hearing decision is issued.

LEGAL ASSI STANCE: |If you need free | egal assistance, you nay be able to
obtai n such assistance by contacting your |local Legal A d Society or other
| egal advocate group. You nmay |ocate the nearest Legal Aid Society or
advocat e group by checki ng your Yellow Pages under "Lawyers" or by calling
the nunber indicated on the first page of this notice.

ACCESS TO RECORDS/ | NFORMATI ON: You have the right to review your case
record. Upon request, you have the right to free copies of docunents which
we will present into evidence at the fair hearing. Also, upon request, you
have the right to free copies of other docunents fromyour case record which
you need for you fair hearings. To request such docunents or to find out
how you may revi ew your case record, call the nunber indicated on the first
page of this notice, or send a witten request to us at the address listed
at the top of the first page of this notice.

If you want additional information about your case, how to request a fair
hearing, how to gain access to your case file and/or additional copies of
docunents, you may call the nunber indicated on the first page of this
notice or wite us at the address listed at the top of the first page.
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ATTACHVENT K

STATEW DE FEE STRUCTURE

Regul ations require that eligibility for Transitional Child Care be based on
gross inconme as we have reflected in the formul a bel ow

Districts nust select a fee level to be applied to the difference between
famly gross incone and the state incone standards. The fee level is
selected from 10%to 35% Districts may select only one percentage for al
famly sizes and all child care funding sources. Wen conputing fees,
amounts shoul d be rounded to the nearest .50. Also, as a reninder,
Transitional Child Care requires a mnimmfee of $1.00.

State
Annual | ncone St andards (district option)
Gross | ncone - (by famly size) X % = Weekly Fee

52
EXAMPLE

1. Fanmily of 4 with gross annual incone of $10, 400.
(10,400 - 12,700) x .10 = 230/52 = $-4.42

Transitional Child Care required a nminimumfee of $1.00, therefore, famly
woul d pay $1.00 per week
2. (14,200 - 12,700) x .10 = 150/52 = $2.88

Round to nearest .50 or $3.00 per week

TH S FEE MUST BE MANUALLY CALCULATED

1990 | NCOVE STANDARDS

Fam |y Size 100% 200%
Fam ly Size scal e I ncone St andards I ncone St andards
1 52% $ 6, 604 $13, 208
2 68% 8, 636 17,272
3 84% 10, 668 21, 336
4 100% 12, 700 25, 400
5 116% 14,732 29, 464
6 132 16, 764 33,528

Each additi onal nenber add $750 add $ 1,500



