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The purpose of this release is to introduce revisions to the Recertification
Application (DSS- 3174) and its conpani on "How To Conpl ete ..
Recertification Application" publication (PUB-1313). Two nmmjor changes were
nmade to the Recertification Application and, as a result, it was expanded to
six pages. It now resenbles the format of the DSS-2921: "Application"

On the new Page Three, the Inmmgration Reform Control Act (1 RCA)
Certification of Citizenship/Aien Status (Section Eight) was added. The

Federal O fice of Famly Assistance has advised us that, ef fective
Cct ober 1, 1990, an ADC paynment error will occur if a case record |acks a
signed attestation of U S. Citizenship/Aien Status for any individual. To
avoid this, the Certification of Citizenship/Aien Status Section (Section 7
of the current DSS-2921: "Application") has been included on the DSS-3174
(3/90).

Until the revised (3/90) version of the DSS-3174 has been totally
i mpl enented by your district, and all recertifying recipients have

conpl eted, through the nornmal recertification process, a revised (3/90) DSS-
3174, instructions on the use of the DSS-4060: "Declaration of Ctizenship/

| mmigration Status" contained in 89 ADM 27: "Requirenent for Declaration of
Ctizenship/Immgration Status" and in the IM GS Mssage dated 3/6/90
remain in effect. In addition, in instances where a signature nmust be

obt ai ned by taking the form outside of the agency, the DSS-4060 will
continue to be used.

Pl ease note that USDA has advised us that for food stanps the absence of the
signed attestation fromthe record will count as a paynent error only if the

i ndividual has refused to sign. Lack of the signed attestation for any
other reason will be considered a technical error (i.e., the local district
will be cited for the error and expected to correct it) but there will be no

payment error.

On the new Page Five, the Interim Assistance information previously
cont ai ned on Page Four of the 6/89 DSS-3174 and on the DSS-4143:
"Aut hori zation for Reinbursenent of InterimAssistance G anted Pending an
Initial Post-Eligibility SSI Determ nation" has been conbined and i ncl uded
with a signature area entirely on this page. Therefore, the DSS-4143 will
now only need to be signed at application. The Interim Assi stance | anguage
on Page Five is not applicable to Food Stanp only and Medical Assistance
only applicants/recipients, and signature(s) on Page Five is not required
for these househol ds. Future versions of the DSS-3174 and PUB-1313 will be
anended to clarify this distinction.

A conplete listing of all revisions to the 6/89 DSS-3174 and the 6/89 PUB-
1313 fol | ows:

l. DSS-3174: "Recertification Application”

A Page One - The Revision Date was changed to 3/90.
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B. Page Two
1. In Section Seven, the citizenship question and colum was
i ncor por at ed into t he new |RCA citizenship/alien
certification section on Page Three.
2. Sections Eight, N ne and Ten were renunbered to Nine, Ten
and El even, respectively.
C. Page Three
1. Section 11 "Resources" was noved to the bottom of this page
and was renunbered to Section 12.
2. The "Shelter", "Heal t h/ Medi cal ", "t her Expenses",
"Enpl oynent / Tr ai ni ng", "Addi tional Information Required"
"Non-Di scrimnation" and "Race/Ethnic Affiliation" sections
were all noved to the new Page Four.
3. The |RCA citizenship/alien certification informtion was
added to this page and renunbered Section Eight.
D. Page Four
1. Al information on this page was noved to the new Page Six,
except for the "InterimAssistance" section above Section
20.
2. The "Interim Assi stance" section above Section 20 was noved
to the top of the new Page Five
3. The "Shelter" section was noved to this page and becane
Section 13.
4, The "Heal t h/ Medi cal " section was noved to this page and
becane Section 14.
5. The "Transfer of Property" section was noved to this page
and became Section 16.
6. The "OQt her Expenses" section was noved to this page and
becane Section 15.
7. The "Enpl oynment/ Trai ning" section was noved to this page
and became Section 17.
8. The "Additional Information Required" section was noved to
this page and becane Section 18.
9. The "Non-Discrimnation Notice" section was noved to this
page above the new Section 19.
10. The "Race/Ethnic Affiliation" section was moved to this

page and becane Section 19.
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E. Page Five

1. The Interim Assistance information for an Initial SSI
Eligibility Determ nation was noved fromthe old Page Four
to the top of this page, Nunber One.

2. The Interim Assistance information from the DSS-4143:
"Aut horization for Reinbursenent of Interim Assistance
Grant ed Pendi ng an Initial Post - Eigibility SS
Det ernmi nation" was added to this page, Nunmber Two.

F. Page Si x

1. Al legal information fromthe old Page Four was noved to
this page, except for the Interim Assistance information.

2. In the "Social Security Nunber" section, the |last sentence
was changed to "W will also be using your social security
number to match with | RS unearned incone data and with the
New York State Departnment of Labor for unenpl oynment
i nsurance i nformation and with the New York State
Depart nent of Taxation and Finance for earned i ncone data."

. PUB- 1313: "How To Conplete The Social Services Recertification
Appl i cation”
A Page One - The Revision Date was changed to 3/90.
B. Page Two

1. In Section Seven, Nunber One was changed to "Check Yes or
No to tell us who is applying/recertifying".

2. In Section Seven, Question Six on "Citizenship" was
del et ed.

C. Page Three

1. Sections 8, 9, 10 and 11 were renunbered to Sections 9, 10,
11 and 12, respectively.

2. Sections 12 "Shelter", Section 13 "Health/Medical", Section
14 "Property Transfer Status" and Section 15 "t her
Expenses" were noved to Page Four.

3. The information explaining how to conplete the IRCA
certification on citizenship/alien status was added to this
page as Section Ei ght (same information as on current
PUB- 1301, page three).

D. Page Four
1. Sections 16, 17 and 18 were renunbered to Sections 17, 18

and 19, respectively.
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2. Section 19 was renunbered to Section 20, and the |ast
sentence on SSI benefits was del et ed.

3. Sections 20 and 21 were renunbered to Sections 22 and 23,
respectively.

4, The "Shelter" section was noved to this page from Page
Three and becane Section 13.

5. The "Heal t h/ Medi cal " section was noved to this page from
Page Three and becane Section 14.

6. The "Property Transfer Status" section was noved to this
page from Page Three and becane Section 16.

7. The "t her Expenses" section was noved to this page from
Page Three and becane Section 15.

8. A new Section 20 explaining howto conplete the Interim
Assi stance infornati on on Page Five was added.

DI STRI BUTI ON OF THESE NEW FORM5 W LL BE AS FOLLOWG:

1. The new 3/90 version of the DSS-3174 is expected to be delivered
to the State (Al bany) and New York City (HRA) warehouses in
April, 1990. Distribution of the wupstate versions to the
counties will begin upon receipt of the forns in Al bany.

2. The new 3/90 version of the PUB-1313 is expected to be delivered
to the State (Al bany) and New York City (HRA) warehouses in
April, 1990. Distribution of the upstate docunments to the
counties will begin upon receipt of the publications in A bany.

SI NCE THE RECERTI FI CATI ON APPLI CATI ONS AND PUBLI CATI ONS PROBABLY W LL NOT BE
DELI VERED AT THE SAME TI ME, LOCAL DI STRICTS MJST WAIT UNTIL BOTH ARE
DELI VERED BEFORE ANY ARE | MPLEMENTED. IT IS I|NMERATIVE THAT THE NEW
RECERTI FI CATI ON APPLI CATI ONS BE HANDED OUT W TH THEI R NEW PUBLI CATI ONS. THE
SAME WLL APPLY TO THE SPANI SH VERSI ONS WHEN THEY ARE DELI VERED.

Your district will automatically receive supplies of these forns based on
previous ordering practices. The existing (6/89) versions are nade obsol ete
by the new (3/90) versions, and all existing copies of the old versions mnust
be destroyed once your shipnments of new Recertification Applications and
Publ i cations have been received.

Future requests for these docunents should be submtted on Form WG 47
(Rev. 9/89): "WWS Oder Fornf and should be sent to:

New York State Departnment of Social Services
Wel f are Managenment System
PO Box 1990
Al bany, New York 12201
Attention: O fice of Systens Devel opnent (QOSD)
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Questions concerning ordering forns should be directed to the Ofice of
Systens Devel opnent by calling 1-800-342-3715, extension 6-6223.

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of | ncone M ntenance



