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Date My 23, 1990

Trans. No. 90 I NF-30 Page No. 2

This letter provides answers to the questions which arose during the Cctober
and Novenber 1989 Statew de training sessions on the HR Job Search Program
In addition, we have included the answers to questions frequently asked as a
result of the inplementation of this programalong with a revised Hone
Rel i ef Job Search Reporting form (Attachnment B).

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of | ncone M ntenance
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Wien will the new WS Paynent Type code be avail able and
howis it to be used (exclusive of New York City)?

The new Paynment Type code "E8-Job Search Transportation”

becanme operational on WV on February 5, 1990. It will
be accepted by BICS as either a direct paynment to the
client or an indirect paynent to a vendor. |If authorized

in WB as an indirect paynent, the authorized vendor mnust
have, on the BICS vendor file, an assigned commpdity code
of "18", Transportation (see BICS Fiscal Update dated
February 10, 1990 for additional information).

There is no special processing contained in the BICS

logic for categorizing E8 paynents, either on the
abstract or the conposites. For exampl e, if the E8
paynment is for Case Type 16, Honme Relief, and there are
no other mtigating claimng criteria, the E8 paynent
will be comingled with all other HR paynments in the

abstract and nonthly conposites.

If it is necessary for the district to identify those E8
expenditures nmade by BICS for a claimnonth, produce the
Paynment Type Report available through BICS Production
Request (BPR), Selection 78. (Description of this report
is illustrated in the Paynment |ssuance and Control
Subsystem (PICS) Manual, Pages V.74 - 76.)

The Job Search allocation referred to in this release is
not tracked by BICS. If it is necessary for the BICS
district to "reallocate" any E8 expenditure(s) nade by
BICS from normal <clainmng, to the manually tracked E8
al l ocation, reduce the anpbunt of the conposite total as
produced by BICS and transfer the anount to the DSS-3922,
Financial Sunmary for Special Projects, Li ne 11,
Al | onances. Make a notation on the BICS conposite rol
next to each case transferred to the DSS-3922. Prepare a
manual ly prepared roll in support of the DSS-3922, and
retain for audit purposes.

If a local district had not used the full amount of its
HR al | ocation for the inplenentation and operation of the
HR Job Search Program by the end of March 1990, <can the
remai nder be clainmed in the 1990-91 fiscal year?

Yes. Local districts can claimthese funds beyond March
1990. Districts will be provided with instructions and a
cl ai m ng deadl i ne.
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Are there any linits on the transportation all owance?

The transportation allowance is linited to the anount of
the cost of maki ng enpl oyer contacts. The current nornal
rate of reinbursenment is the rate required for public
transportation or a rate not to exceed the reinmbursenent
rate for private transportation by the local district.

An individual participates in the initial Job Search for
40 days and then obtains a job. However, the individua
loses the job before the case is closed. Can the
district assign the individual to conplete the renmining
20 days of the 60 day Job Search?

Yes, because the case was never cl osed.

An individual is tenporarily excused fromJob Search
When the individual's excuse is no longer valid and the
individual is found to be job ready, can the district

assign the individual to conplete the days renaining in
the 60 day job search?

When the individual's excuse is no longer valid and the
individual is found job ready the district may reassign
the individual to conplete the days remaining in the job
sear ch.

What is the definition of a dependent child as it applies
to HR applicants/recipients who would be exenpt from Job
Search because they are residing with a dependent child?

A dependent «child is identified in the Job Search
legislation as an individual wunder 18 years of age,
living with and under the supervision of an HR parent or
car et aker.

Two adults in an HR case have a dependent child. Can one
parent be considered for the Job Search Progranf

No. Chapter 77 of the Laws of 1989 exenpts any HR
applicants/recipients who reside wth their dependent
child under the age of 18.
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Does the applicant/recipient need to sign the "Food Stanp
Enpl oynent and Trai ni ng Partici pant Ri ghts and
Responsi bilities" formwhhen concurrently enrolled in the
HR Job Search Program and the FSET Progranf

No. (See 89 ADM 18 dated May 3, 1989, page 8, section
V.A item3.)

An applicant is found job r eady, receives a
transportation all owance, but does not conply with HR Job
Search and the <case is denied. At a later date the
i ndi vidual reapplies. Can the district advise the

applicant to "use the transportation allowance we gave
you |l ast tine?"

If the individual no |Ionger has the previously issued
transportation all owance, the district cannot require the
applicant to use funds not avail abl e. If transportation
is required for the job search process, the 1loca
di strict nust provide the allowance.

An appl i cant determined to be job ready receives
"upfront" transportation nonies but does not return for

further case processing. If the individual reapplies at
a later date, can the transportation all owance originally
provided be used to cover the "second" job search
attenpt ?

No. An applicant who develops a history of taking the
transportation allowance and not conmplying with HR job
search or not conpleting the eligibility process should
not be assigned to Job Search wuntil eligibility is
est abl i shed. Once the individual is a recipient a
sanction can be inposed for failure to conply.

If a transportation allowance is given to a job ready HR
applicant, but the case is never opened, and at a |later

date the client returns, reapplies, is determned job
ready, starts the job search process and becones an HR
recipient, is there any way to recoup the transportation

al | owance previously given?

Local districts will need to identify and docunment that
such an allowance was given and never used by the
applicant for the intended purpose. After the individua
becomes a recipient the local district can inquire about
the first transportation al | owance. If a district
determines that an overpaynent has occurred, recovery
nmust be pursued in accordance with DR 352.31(d).

An applicant is found job ready and given the DSS-4158
"Notification of Job Readiness and t he Ri ght to
Contest". May the district send the client a check for
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t he necessary transportation cost, and advise the client
on the DSS-4158 to start the HR Job Search on the date
the check will arrive?

No. Districts are responsible for identifying the
specific date that the individual is required to begin
the job search.

Can the three year period used to determ ne whether a
sanction is progressive apply to both opened and closed
case tine?

Yes. The regulations state that sanctions for failure to
conply may be progressive if they occur within a three
year period beginning with the date of the nbst recent
instance of a failure to conply. Case status has no
bearing on this tine frane.

A food stanp only recipient becomes an HR applicant. Can
the local district count the tinme already spent in the
FSET | ndependent Job Search toward the 60 day HR Job
Sear ch period?

No. The tinme spent in either Job Search Program only
counts for the other when the individual is participating
in both concurrently.

May an enploynent and training agency give the DSS-4158
"Notification of Job Readiness and Right to Contest" to
an applicant/recipient who is found job ready?

Yes. Qut si de agency staff nmay performthe job readi ness
review and determ ne which individuals are job ready.
However, the district and not the outside agency is
| egal |y responsible for that deterni nation

Must local districts require face to face neetings wth
job search participants as part of the verification
process?

Yes. Verification of job search activity nust be face to
face.

Must an applicant/recipient who contests enployability
still participate in a Job Readi ness revi ew?

No. The job readiness evaluation should not be
admi nistered until the district has reviewed the evidence
avai | abl e and has determ ned the client to be enpl oyabl e.
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How does a transfer fromHR to ADC and back to HR affect
the 120 day HR Job Search limtation?

As long as the case was never closed the recipient is
subject to no nore than 120 days of HR Job Search
activity if Job Ready. This has no effect on the
i ndi vidual's ADC Job Search assi gnnent.

An applicant/recipient is determ ned enpl oyabl e and does

not at t hat tinme cont est t he enpl oyability
det er m nati on. Next, the client goes through the Job
Readi ness evaluation and is deternined job ready. At
that point the client contests enployability. How does

this affect the individual's obligation to participate in
HR Job Search?

If during or after the Job Readiness evaluation the
appl i cant/reci pi ent chal | enges t he enpl oyability
determ nation, the job readi ness evaluation is termn nated
and the individual is not required to participate in HR
Job Search wuntil the challenge is resolved and the
applicant/recipient is deternined to be enpl oyabl e. The
district should refer to 85 ADM45 (Fair Hearings to
Contest Deternmination of Enployability) for infornmation
on handling challenges to enployability determ nations.

An HR applicant starts the HR Job Search, but the case is
never opened and thus no information is entered into the
subsystem At a later date the individual reapplies, 1is
determ ned job ready and participates in HR Job Search
Is there any way to show that previous HR Job Search
activity in the subsysten?

No. Local districts can keep track of such infornmation
for local purposes by using manual procedures.

How does Crawford fit into the HR Job Search sanction
pr ocedur es?

Districts should provide recipients, who are sanctioned
because of HR Job Search non-conpliance, wth a copy of
the Crawford Notice found in 86 ADM 10 (Attachnment 1) in
addition to DSS-4015 "Notice of Intent to Change
Benefits: Public Assistance, Food Stanp, Medi ca
Assi st ance Coverage and Services".

NOTE: The sentence on Medical Assistance contained in
the Crawford Notice should be crossed out or
renrbved as that information is stated on the
DSS- 4015.
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A separate enploynent notice which is specific to HR Job
Search is being devel oped by SDSS.

When sanctioning the recipient for non-conpliance, does
the local district have the option of using "Notice A and
Notice B". [DSS-4003 and DSS-4004, "Notice of Intent to
Change Public Assistance Grant and/or Food Stanp Benefits
and/ or Medical Assistance Coverage for Non-Conpliance
with Enpl oynent Rel at ed Requi renent s (Timely and
Adequate)"]?

No. Use of the DSS-4003 and DSS-4004 is not appropriate
in sanctioning HR recipients for non-conpliance with the
Job Search Program These forns contain | anguage
regarding wllful failure to comply. Such | anguage is
not an issue in the HR Job Search Program Enpl oynent
notices specific to HR Job Search will resenble the "A"
and "B" formats but will onmit the wllful ness | anguage.

Can the Job Search admnistrative costs and training
rel ated expenses spent on serving a PGADC case be
reclainred as ADC costs when (and if) the case becones
ADC?

Yes. Such costs and expenses can be recl ai ned as ADC and
submtted as part of the appropriate district claimng
process.

How often nay applicants be nade to report?

The law and regulations do not specify how often
applicants must report, but it is clear that when asking
applicants to report, the district nmust not interfere
with or delay the application process.

Can an applicant be denied food stanps for refusal to
conply with HR Job Search requirenents?

No. There are currently no conparable food stanp
requi renents for applicants.

If a food stanp recipient fails to conply with the job
readiness review or wth HR Job Search activities what
food stanp sanction procedures does the district use?

The required food stanp procedures are |ocated in
89 ADM 44, Section D (Non-Conpliance), Part 3 (pages 9
and 10).

How will a local district receive "credit" for welfare
grant savings when an HR applicant enters enpl oynment?
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There is no welfare grant savings (W) for an HR
appl i cant who does not becone a recipient and where a
grant was not cal cul ated and i ssued. Local districts,
for their own use could nanually track the cost avoi dance
that results when an applicant obtains a job

Can a local district fax the "Hone Relief Applicant Job
Search Reporting Forni to the Departnent?

Yes. The nunber is (518) 474-9347.

Wen an HR recipient is currently enrolled in the FSET
| ndependent Job Search Programand is sent to a classroom
conponent of enploynment related training (ERT), how will
this affect the HR Job Search activity?

If an HR recipient is attending an approved food stanp
enpl oyment related training programthat does not allow
the recipient tine to conpete for avail abl e job openings,
then the district my want to suspend participation in

job search wuntil the individual conpletes the ERT
activity.
I's "docunent ati on" required for the job readiness

eval uation process?

Docurmentation is not required in filling out the Job
Readi ness Eval uation (DSS-4159). The only exception is
inltem8, when the district verifies approved training.

For what may the 100% al | ocati on be used?

The allocation can be used for anything related to the
Job Search Program such as staff costs, transportation
al | owances, training related expenses, admnistrative
expenses, etc.

WIIl there be new WS reason codes to support HR Job
Search and when will they be avail able on WS (excl usive
of New York City)?

The following WHB codes becane operational on t he
Production System on February 12, 1990 to support HR
mandat ed Job Search Program activities.

(1) (a) Reason Code 257 - Failure to Conply wth Job
Ready Eval uation

(b) Reason Code 258 - Failure to Conduct Mandatory
Job Search

These codes are to be used for both application and
case denial actions in HR case types 14, 16, and 17.
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(2) Reason Code 959 - Refusal to Conduct Mandatory
Job Search is to be used with HR case types 14,
16 and 17 when perform ng Undercare Maintenance
Change (05) or Recertification (06) Transactions.

(3) Reason Code 158 - Refusal to Conduct Mandatory
Job Search is to be wused for dosing (07) or
Recertification Closing (08) transactions in HR
case types 14, 16 and 17.

(4) Sanctioned/ | neligi ble Reason Code 31 - Failure to
Conduct Mandatory Job Search is to be used with
change or closing transactions due to sanction
for HR case types 14, 16 and 17.

(5) Anticipated Future Action Code 209 - End of
Mandat ed Job Search Sanction

NOTE: The new codes are not yet incorporated in the
Aut o WGS routi ne. It is anticipated that the
system change will be in the next version,

tentatively scheduled for June 4, 1990.

Enpl oynent Coordi nators should review these codes wth
their district IMdirectors. IMeligibility workers need
to be trained on the inportance these codes have
on Auto WES and tracking the effectiveness of HR Job
Sear ch.

WIIl there be a revised nmanual reporting form and when
will it becone effective?

The Honme Relief Job Search Reporting Form (Attachnent B)
will be effective June 1, 1990 for reporting May's data.
As with the old formcontained in 88 ADM 44, the revised
formmust be locally reproduced.



HOVE RELI EF JOB SEARCH
REPORTI NG FORM

District: Cont act Person:
Report Mbnt h: Phone Nunber:
A.  HOVE RELI EF EMPLOYABLE APPLI CANTS

Job Readi ness Revi ews Conduct ed

1. Nunber determ ned job ready

2. Nunber determ ned not job ready

3. QO her (e.g., contesting enployability)
Denials Resulting fromHR Job Search

Entries to Enploynment Resulting
from HR Job Search

HOVE RELI EF EMPLOYABLE RECI Pl ENTS
Job Readi ness Revi ews Conduct ed
1. Nunber determ ned job ready
2. Nunber not job ready
3. QO her (e.g., contesting enployability)

Sanctions or C osings Resulting
from HR Job Search

Entries to Enploynment Resulting
from HR Job Search

ATTACHVENT B

LOCAL DI STRI CTS ARE REQUI RED TO SUBM T A FACSI M LE OF THI S MANUAL REPORT
ON A MONTHLY BASIS (DUE 10 DAYS AFTER THE END OF THE REPORTI NG MONTH) .

Send formto:

New York State Departnment of Social Services
Bur eau of Enpl oynent Prograns

Dat a Managenent Unit

40 North Pearl Street, Floor 7B

Al bany, New York 12243-0001



